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[TOCTAHOBJIEHUME( I[IpoekT)

2018 rona No c. bopoBoe

OO0 yTBepxkACHIUN AJIMUHUCTPATUBHOTO PETJIAMEHTA
MIPEAOCTAaBIEHN MYHUIIMIIAIBHOM yciyru «lIpenocraBienue BBITACKA
u3 Peectpa 00bEKTOB MyHULIMTIATIBHON COOCTBEHHOCTH

PaccMOTpeB NUCbMO HaudaJbHUKA YIPaBICHUS CBA3M U MACCOBBIX KOMMYHHU-
Karuit Antaiickoro kpast ot 11.12.2017 Ne 46/I1A/4526, pykoBouctBysick Defe-
panbHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opranuzanuu npeaocTaBiIeHUs
roCyJapCTBEHHBIX U MyHHUIIMNAIBbHBIX yciayr», [locranoBnenueM [IpaBurenscTBa
Poccniickont @enepanun ot 16.08.2012 Ne 840 «O nmopsiake nmogayu u paccMoTpe-
HUS Kallo0 Ha pelieHus u AeictBus (0e3aeiicTrue) deaepaibHbIX OPraHOB UCIIOJ-
HUTEIHHOU BJIACTUY», Y CTABOM MYHHUIIUIIATILHOTO 00pa3oBanusi bopoBckoii cenb-
coBeT Kpyruxunckoro paitona Anrarickoro kpas, [IOCTAHOBIJIAIO:
1.YTBepauTh AIMUHUCTPATUBHBIN PETJIAMEHT MO MPEIOCTABICHUIO MYHHUIIUIATb-
HOM yciyru « [IpenocraBnenue Beinmucku u3 Peectpa 00beKTOB MyHUITUTIATBLHOM
COOCTBEHHOCTH» COTJIACHO MPHJIOKEHHUIO.

2. CunTaTh YTPATUBIIMM CHIIY IIOCTAHOBJIEHUE TJIaBbl AJIMUHUCTPALIMH CEJIbCOBE-
ta oT 03.11.2016 Ne 25 « O0 yTBepxkaeHH AIMHUHUCTPATUBHOIO PETJIAMEHTA 10
MIPENOCTABIEHNUIO MyHUIMITAIBHOU yeinyru «lIpenocraBnenne Beinmucku u3 Peect-
pa 00bEKTOB MyHUILIMTIIATBHON COOCTBEHHOCTI.

3. Pa3mecTuTh JaHHOE MOCTAHOBJICHUE HA O(UIIMATBLHOM CaiiTe AIMUHHUCTpAIIUU
cenbcoBeTa B cetr MuTepuer: http://borovoe.krutiha.ru

4. Hacrosillee MOCTaHOBJICHUE BCTYIAE€T B CUJy CO JHS €ro oOHapoJIOBaHHs Ha
UH(GOPMAIIMOHHBIX CTeHAaX AnMuHUCTpauuu bopoBckoro cenbcoBeTa

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIEIO TOCTAHOBJIEHHUS OCTABJISIO 32 COOOM.

['maBa cenbcoBeTa H. H. Kykcos



AJIMUHUCTPATUBHBIN PETJIAMEHT
NIPEAOCTABIICHUS] MyHUIIMIIAIBHOU YCIIyT'H
«[IpenocraBienue BHITUCKU U3 PeecTpa 00bEKTOB MyHUIIUTIATBHON COOCTBEHHOCTH

I. O0wue moI0KEHUS

1.1. Ilpeamer AIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIN PErJIaMEHT NPEA0CTaBICHNUs MyHULMnanbHoi yeayru «lIpegocras-
JIeHHE BBIIUCKH U3 PeecTpa 00bEKTOB MyHHMLIMIIANBHON COOCTBEHHOCTH) (Aajnee — «AJIMHHUCT-
paTUBHBIN pErJIaMEHT») pa3paldoTaH B LIEIAX MOBBILIECHUS KaueCTBA MPEJOCTABICHUS U JOCTYII-
HOCTH MYHUIMNAIBHON YCIYTH, CO3AaHUs KOM(MOPTHBIX YCIOBUH IS OMYyYCHHUs] MyHHULIUIIAIb-
HOW yCIIyT'H, B TOM YHCIIE Yepe3 KpaeBOe€ aBTOHOMHOE yupexaeHue «MHOro(yHKIIMOHATbHBINA
LIEHTP MPEJOCTaBIECHUS FOCY1apCTBEHHBIX U MYHHUIMIAIbHBIX YCIyr AnTaiickoro kpas» (nanee
- «Md)I_[»)l, B DJIGKTPOHHOH (hopME C MCHOJIB30BaHUEM (elepaabHON TOCYAapCTBEHHOW WH-
dopmannoHHoil cuctembl «EIuHBIA TOpTan TroCyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
((i)yHKuI/Hﬁ)»2 (nanee — «EnuHBIA opran rocy1apCcTBEHHBIX U MYHULMINAIbHBIX YCIYT ((PYyHK-
i) ¢ coO0eHeM HOPM 3aKoHOJaTenbcTBa Poccuiickoit denepaiyn 0 3aluTe MepCoHalb-
HBIX JIaHHBIX, a TaK’K€ COCTaB, I1OCJIEI0BATEIbHOCTh U CPOKU BBIIIOJHEHUS] aJMUHUCTPATUBHBIX
nporenyp, TpeOoBaHUs K MOPSAAKY MX BBINOJIHEHH, MOPSAAOK U (GOPMBI KOHTPOJIS 332 UCIOJIHE-
HUEM aJMUHUCTPATUBHOTO pErjiaMeHTa, MOPSAIOK JocyaeOHoro (BHecyaeOHOro) o0xaaoBaHUs
3asBUTENIEM PEUICHUN U AeUCTBUM (Oe3aeHCTBUS) OpraHa MECTHOTO CaMOYIIPaBICHMSI, MIPeIoC-
TaBJISIOLIET0 MYHULUIIAIBHYIO YCIIYTY, JOJDKHOCTHOIO JIMIIA OpraHa MECTHOI'O caMoOyIIpaBlie-
HUS, NPEOCTABIIAIOLIET0 MYHUIMNAIBHYIO YCIYTy, JIMOO MYHHIMIIAIBHOTO CIIY)Kallero Mnpu
IIPEIOCTABJIEHUU MYHULIUIIATBHON YCIyTH.

1.2. Onucanue 3asBUTENCH.

MyHununagpHas yciayra MpefaocTaBisieTcs (HU3MYECKUM, FOPUIMYECKUM JIHIaM (3a HUC-
KIIFOUEHUEM TOCYJAPCTBEHHBIX OPraHOB M MX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB rOCYJapcCT-
BEHHBIX BHEOIO)KETHBIX (POHJIOB M UX TEPPUTOPHUAIBHBIX OPraHOB, OPTaHOB MECTHOIO CaMo-
yIpaBiieHUs) TM00 UX YHOJTHOMOYEHHBIM INPEICTaBUTENSIM, OOPAaTUBLIMMCS C 3allpOCOM O Tpe-
JIOCTaBJICHUH BBINMUCKU 13 PeecTpa 00beKTOB MyHUIIMNIAILHON COOCTBEHHOCTH.

Il. Crangapt npenoctaBieHUs] MyHUIIUIAIBHON YCIYTH

2.1. HaumeHoBaHME MYHUIIMTIAIBHOMN YCIIYTH.

«IIpenocraBnenue BeIMUCKH U3 PeecTpa 00b€KTOB MyHUIIMIIAIIBHOW COOCTBEHHOCTH.

2.2. HanMmeHoBaHME OpraHa MECTHOTO CaMOYIPABIICHHSI, MPEIOCTABIISIONIETO MYHHIIH-
NaJbHYI0 YCIIYTY.

[IpenocraBnenne mynununanbHoi ycnyru «lIpenocraBnenue Boinucku u3 Peectpa 00b-
€KTOB MyHUIIMIIAIbHOW COOCTBEHHOCTH» OCYILECTBIIAET AJIMUHUCTPALIUS CETTLCOBETA.

[Iponenyps!l mpriema JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHUSI JTOKYMEHTOB M BBIJAYHU
pe3ynbTaTa IpeIOCTaBICHUs MYHULIUIIAIILHON YCIIYTH OCYILECTBIISAETCS JOJKHOCTHBIMU JINLIAMU
AJIMUHHCTpAIIUU CETHLCOBETA, .

2.3. TpeboBaHus K NOPSAAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUH MYHULUTAIBHON yC-
JYTH.

2.3.1. Nudopmanust mo BompocaMm MpPeJOCTaBIECHUS MYHHIMIIATbHON YCIYTH SIBISETCS
OTKPBITOW M OOILIEAOCTYIHON, MOKET OBbITh MOJyYeHa 3asiBUTENIEM JIMYHO MOCPEICTBOM IHUCH-
MEHHOTO U (MJIM) YCTHOTO OOpallleHus], Yepe3 dIEKTPOHHYIO MOUTY, 0 TeJaeOoHy AJs CIPaBOK,
Ha o(pUIIMAaTFHOM MHTEpHET-caiiTe AJIMUHUCTPALIUU CEIbCOBETa, Ha MH(OPMAIMOHHBIX CTEHIaX

! MIPY YCIOBUY HAIMYHS 3aKJIFOYSHHOTO COTJIAMICHNUS 0 B3aumojeicTeuu Mexay MOI u OMCY

2 MIPEeJOCTaBIEHNEe MyHHIMIAIbHOH yciayru «llpemocraBnenne BeIHMCKH U3 PeecTpa 00BEKTOB MYHHIMIAIBEHON
COOCTBEHHOCTH» OCYIIECTBISIETCSI B 3JIEKTPOHHOM (popMe TpH HAIMYMHU PETUCTpALUH 3asBUTENsT Ha ExuHOM
HOpTaJie TOCYJAPCTBEHHBIX M MYHHIMMAIBHBIX ycIyr ((QyHKOWil), a Takxke crenuanbHo KHONKH «IlomydnTs

YCIyTYy».
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B 3aJIaX MpHEMa 3asiBUTENCH B AIIMUHHCTpAlUU cenabcoBeTa, B M®PII npu nuyHOM oOpameHun
3asgBHUTENSA U B IIEHTPE TeIePOHHOTO OOCITyKUBaHUs, HAa HHTepHeT-caiite M®DLI, npu ucmnons3o-
Banuu EauHOro moprana rocyaapCTBEHHBIX U MYHHUIMMNAIBHBIX ycayr (dyHKIuil) B uHGOpMa-
LHUOHHO - TEJIEKOMMYHUKAIMOHHOM ceTh « THTEpHET».

2.3.1.1. Uudopmarust 0 npeaoCcTaBICHUH MYHHIIMIAIBHOW YCiayru Ha EnuHoM mopTtane
TOCY/IapCTBEHHBIX M MYHUITUNAIBHBIX YCIyT ((yHKITHIA).

Ha Enunom nmoprasne rocynapcTBEHHBIX M MyHULIMIIAIbHBIX YCIyT (GyHKIUI) pa3Mmeria-
eTcs cieayromas nHGopMaIus:

1) ucuepnpiBaOIUN NEpeYeHb TOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUS MYHHU-
UNaTBHON YCIyTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKKe IepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEICTABUTh MO0 COOCTBEHHOM MHUIIUATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIeHUsI MyHULIUITIAJIbHOW YCITYTH;

4) pe3ynbTaThl PEAOCTABICHUS FOCYIapCTBEHHON YCIYI'H, NOPSAJOK MPEACTABICHUS J10-
KYMEHTA, SIBJIAIOIIETOCS PE3YJIbTAaTOM MPEAOCTABICHHS TOCYIapCTBEHHON YCIyTH;

5) pa3Mep rocyaapCTBEHHOM MOILJIUHBI, B3MMAaeMOH 3a MPEIOCTaBICHUE MyHUIIUTATHHOM
yCIyru;

6) vcuepnbIBaOLIMI NepeueHb OCHOBAHUI JUIsl IPUOCTAHOBJIEHUS UM OTKAa3a B MPEOC-
TaBJICHUH MYHULIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBHUTENS Ha A0CyAcOHOE (BHECYae0HOE) 0OKanoBaHue aeicTBuil (0e3aeicT-
BUS) U PEUICHUH, MPUHATHIX (OCYIIECTBIISIEMBIX) B X0/I€ MPEOCTABICHH MyHUIIUIAIBHON yCITy-
TH;

8) dbopmMmsl 3asBNeHU (YBeJOMIIEHUH, COOOIEHHIT), UCIIONB3YEMbIE MPH MPEIOCTABICHUN
MYHULIMNIAJIbHOW YCIYTH.

WNndopmanusa Ha EnuHoMm noprasne rocy1apcTBEHHBIX U MYHUIUIAIbHBIX YCIyT (pyHK-
[Ui1) O MOPSAIKE M CPOKAX MPEAOCTABICHHUS MYHHIIMIIAIBHOW YCIyTM HAa OCHOBAaHMH CBEJCHUH,
coJiepKalxcs B QenepaabHON rocyapcTBEHHON MHGOpMalMOHHON cucTtemMe «PenepaabHbIi
peecTp rocyapCTBEHHBIX U MYHUIMITATIBHBIX yCIyT (QYHKIHN)», PEIOCTABISAETCS 3asBUTEIIO
OecIuaTHo.

JocTtyn x nHbOpMAIMK O CPOKAX M MOPSAIKE NPEAOCTABICHHUS YCIYTH OCYIIECTBISETCS
0€e3 BBIIOJHEHMS 3asiBUTENEM KaKHX-IHO0O TpeOOBaHUM, B TOM 4yucie 0e3 MCMOIb30BaHUS MPO-
TPaMMHOTO O0€cCIieueHus, YCTaHOBKa KOTOPOTO Ha TEXHHUYECKHE CPEICTBA 3asBUTEINsT TpeOyer
3aKJIFOYEHMS JIMIEH3MOHHOTO WJIM HMHOTO COIVIAIIeHUs ¢ IpaBooOiajgaTreseM MpOorpaMMHOIO
o0ecrieyeHns, MpeIyCMaTPUBAIOIIETO B3MMAaHNE TUIAThI, PETUCTPAIIAIO HITH aBTOPU3ALIUIO 3asiBU-
TeJIs WIN NPEAOCTaBICHUE UM NEPCOHANIBHBIX TaHHBIX.

2.3.2. CBeneHus 0 MeCTe HaXOX/I€HUS AJIMUHUCTPAIIUU CEJIbCOBETA, PEAOCTABIISIFOIIETO
MYHUIUNAIBHYIO YCIyTy, rpaduke padoThl, TOYTOBOM aJipece U aApecax 3JIEKTPOHHON MOYTHI
JUTS. HallpaBJIeHUs OOpaIeHuid, 0 TeIeOHHBIX HOMEpPAX pa3MelIeHbl Ha OQHUIMATIHLHOM HHTEp-
HeT-caiiTe AJIMUHUCTpallUU CEeJIbCOBETa, Ha MH(OPMAIIMOHHOM CTEHJIE B 3aJie IpHeMa 3asiBUTe-
neii, Ha EaHOM TopTane rocyapCTBEHHBIX U MYHUITUIAIBHBIX yCIyT ((pyHKIMIT), a Takke B
npuiokeHnu 1 Kk AIMUHUCTPAaTUBHOMY PETJaMeHTYy.

2.3.3. CBenenus o mecte HaxoxaeHuss MO, rpaduxe ero pabotsl, anpece odunnaIb-
HOT'O MHTEPHET-CaliTa, aJpec JIEKTPOHHOM MOYTHI, KOHTAKTHBIN TenedoH 1eHTpa TenedoHHOro
00CITy’)KMBaHUS pa3MemarTcsl Ha WHGOPMAIIMOHHOM CTeH/Ie AIMUHHCTPAIMU CEIbCOBETa U B
NPUIOKEHUHU 2 K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

2.3.4. Cenenus o0 opraHax rocyAapCTBEHHOM BIIaCTH, OpraHax MECTHOTO CaMOYyMpaB-
JICHUS ¥ OpTraHu3alysaX, yYaCTBYIOIIMX B MPEIOCTABICHUN MYHHUIIUIIAIBLHON YCIIyTH.

AJZIMAHUCTpAIHSI CENTbCOBETA MPEAOCTABIISIET MyHHIIMTAILHYIO YCIYTY CaMOCTOSITEITHHO
6e3 B3aMMOJICHCTBHSI C OpraHaMu roCy/1apCTBEHHOW BJIACTH, HHBIMH OpraHaMU MECTHOI'O caMo-
yIIpaBJICHUS, OpPTaHU3AINSIMH.

2.3.5. Ilpu obOpamennn 3asBUTENS B AJIMUHUCTPAIMIO CENbCOBETa MHUCHMEHHO WM Ye-
pe3 DIEKTPOHHYIO TMOYTY 3a MOJXydeHueM HHpopMaru (MoJydeHus: KOHCYJIbTAIMH) O BOMPO-
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caM MpeAoCTaBICHHs] MyHUIIUIIAIBHON YCIIyTH OTBET HANpaBisieTcsl B CPOK, HE MPEBBIIIAIOIINN
30 gHel co qHS perucTpalnuu OOpaleHus.

2.3.5.1. Tlo Tenedony cnenuanuctsl AJMUHUCTPALIUYA CEIBCOBETA JAIOT MCUEPIBIBAIO-
Iy HH()OPMAIUIO IO MPETOCTABICHUIO MyHULIUTIAIBHON YCIYTH.

2.3.5.2. KoHcynpTanuu no MnpeioCcTaBICHUI0 MyHUIIMIAIBHON YCIYTH OCYLIECTBIISIOTCS
CHeIUAINCTaMi AJIMUHHCTPAIIMHU CEIbCOBETA NP JTMYHOM oOpaimieHuu B pabodee Bpems (IpH-
noxxeHue 1).

2.3.5.3. KoHcynpTranuu no npeaoCcTaBICHHI0 MyHHIUIIAIBHOW YCIYTH OCYIIECTBISIOTCS
O CJIEAYIOIIMM BOIIPOCaM:

1) mepeyeHb TOKyMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTABICHUS MYHHUIIMIIATBHON yCIyTH,
KOMIUIEKTHOCTD (JIOCTaTOYHOCTH) NMPEACTABIEHHBIX JOKYMEHTOB;

2) UCTOYHUKH TONYYEHUS IOKYMEHTOB, HEOOXOAMMBIX MJISl MPEACTABICHUS MYHHIIH-
MaJIbHOM YCITYTH;

3) BpeMeHHU IIpUeMa U BbIAAYU JIOKYMEHTOB;

4) cpoKH MPEAOCTaBICHUS MYHHUIIUIAILHON YCIIYTH;

5) nopsaok oOkanoBaHus AeMcTBUN (Oe31eHCTBUS) M PELEHUM, OCYIIECTBISEMbIX U
MPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS] MYHUIIUTIAIBHON YCIYTH;

6) MHBIC BOIPOCHI, BXOJISIIUE B KOMIICTCHIIMIO OpraHa MECTHOTO CaMOYIIPABIICHHS, TPe-
JIOCTaBIISIOLIETO MYHUIIUTIATBHYIO YCIYTY.

2.3.5.4. Tlpu ocymiecTBICHUH KOHCYJIbTUPOBAHUS CIICIUATHCTHl ATMUHUCTPAIIUU CEJb-
coBeTa 00s13aHbI MpeACTaBUThCA (yKa3aTh (haMUIIHIO, UMsI, OTYECTBO, IOJDKHOCTD), B BEXKIMBON U
KOPPEKTHOH (popme, TaKOHUYHO, 110 CYIIECTBY AaTh OTBETHI Ha 3a/JaHHBIC BOIIPOCHI.

2.3.5.5. Ecnu mocTaBieHHBIE BOMPOCHI HE BXOAST B KOMIETCHIHIO AJMHHHUCTPAIMU
CEJIbCOBETA, CHELMATUCT UHPOPMUPYET O HEBO3MOXKHOCTU NPEAOCTABICHUS CBEACHUNH U pa3b-
SCHSET NMPaBO 00pPaTUTHCA B OpraH, K KOMIETEHIIMH KOTOPOTO OTHOCATCS MOCTaBJICHHBIE BOMPO-
CBI.

2.3.5.6. Bpems KOHCyJIbTallMM IpU JIUYHOM MPUEME HE JOJDKHO MPEBBILATh 15 MUHYT ¢
MOMEHTa Hayajia KOHCYJIbTHPOBAHUSI.

2.3.6. Ilpu mpenocTaBieHUU MYHUIMIAIBHON YCIYTH 3alperiaeTcst TpeboBaTh OT 3asBU-
TEJs OCYILECTBICHUS IEUCTBUN, B TOM YHCJIE COTJIACOBaHUM, HEOOXOAUMBIX JUIsl TOJIYUESHUS MY-
HUIMINAIBHOHN YCIYTH U CBSI3aHHBIX C OOpallleHHeM B roCyapCTBEHHBIE OpraHbl, OPraHbl MECT-
HOT'O CaMOYIpaBJIE€HUS U OpraHU3alluy, M0JIBEJOMCTBEHHbIE TOCYJapCTBEHHBIM OpraHaMm U op-
raHaM MECTHOT'O CaMOYIIPaBJICHHUs, 3a MCKJIFOUEHHUEM IIOJIyYE€HHUs YCIIYT, BKIIOYEHHBIX B [lepe-
YEeHb YCIIYT, KOTOPBIE SIBISIFOTCSI HEOOXOUMBIMU U 00513aTEIbHBIMU ISl IPEAOCTaBICHUSI MYHHU-
LMIAJIBHBIX YCIYT HAa TEPPUTOPUM AJIMUHUCTPALIUU CEJIbCOBETA.

2.4. Pe3ynbpTaT mpenoCcTaBleHNs MyHUITUTIATLHON YCIYTH.

Pe3synbrarom npenocraBieHuss MyHULUIIATBHON YCIYTH SIBIISIETCSA:

1) nmpenocraBieHue BBITUCKH U3 PeecTpa 00bEKTOB MyHHUIUITATBHOW COOCTBEHHOCTH;

2) BbIIaua yBEIOMIICHHsI 00 OTKa3e B MPEJIOCTABICHUH BBIMUCKH U3 PeecTpa 00BbEKTOB
MYHUIIMTIAJIbHOW COOCTBEHHOCTH.

2.5. Cpok npeocTaBiIeHNs MyHULIMIIAIBHONW YCIIYTH.

Cpok npenocTaBieHUss MyHULIUIIAIbHOW YCIYTH COCTABIISET JAECITh JHEH cO JTHS MOCTY-
IUIEHUS] B AJIMHHHCTPAIIMIO CEeJIbCOBETA 3alpoca U HEOOXOIUMBIX JJIsl MPEJIOCTABICHUS MYHH-
UIAIBHON YCIYTH IOKYMEHTOB.

2.5.1. Cpok NpHUHSATHS PELICHUsI O MPUOCTAHOBIEHUH MPEIOCTABICHUS MYyHULIUIATBEHON
YCIIYTH.

OcHoBaHMsl [UIsl IPUOCTAHOBJIEHUS ITPEIOCTABIEHUS MYHULUIAIBHONW YCIYIH OTCYTCT-

BYIOT.

2.6. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HETIOCPEICTBEHHO PErYIHPYIOMIUX Mpe-
JIOCTaBJIEHUE MYHUIIUNIAIBHOU YCIIYTH.

[IpenocraBiieHe MYHHUIMITATHHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHU CO Clie-
AYIOIIIUMHA HOPMATUBHBIMU IIPABOBBIMU AKTAMM:

1) Koncrutynueit Poccuiickoit @enepanuu («Poccuiickas razeray, 25.12.1993, Ne 237);


consultantplus://offline/main?base=RLAW016;n=28667;fld=134;dst=100011
consultantplus://offline/main?base=RLAW016;n=28667;fld=134;dst=100011
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2) TI'paxmanckum komekcom Poccuiickoit ®emepanmu («Poccuiickas razera» OT
8.12.1994 Ne 238-239, «Poccwuiickas razeray, 6, 7, 8 despans 1996, Ne 23, 24, 25),

3) ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 00muUX MPUHIAIIAX OPTaHU3a-
LIMM MECTHOTO camoynpasiieHus: B Poccuiickoit ®denepanumn» («Poccuiickas razeray», 08.10.2003,
Ne 202);

4) denepanbubiM 3akoHOM Poccuiickoit @enepanuu ot 02.07.2006 . Ne 59-03 «O mo-
psAIKe paccMOTpeHHsi oOpamieHuid rpaxkaan Poccuiickoit denepanun» («Poccuiickas razeray,
05.05.2006, Ne 4061);

5) ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX JTaHHBIXY,
(«Poccwutiickas razetan, 29.07.2006, Ne165);

6) ®enepanbubiM 3akoHOM OT 09.02.2009 No§-D3 «O06 obecrnieueHnu 10CcTyIa K HHMOp-
Maluu O JAESITEIBbHOCTH T'OCYJAapPCTBEHHBIX OPraHOB U OpPraHOB MECTHOI'O CaMOYIIPABIICHUS»
(«Poccutiickas razeray, 13.02.2009, Ne25);

7) ®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O6 opraHu3anuu mpeaocTaBIeHUs
rOCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX yeayr» («Poccuiickas razeray, 30.07.2010, Ne 168);

8) Ilocranornenuem [IpaBurenscrBa PO ot 26.03.2016 Ne 236 «O TpeOOBaHHSX K Ipe-
JIOCTaBJICHUIO B JIEKTPOHHOUN (pOpME rOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYTY;

9) Ilpukazom MuHuCTEpCcTBa SKOHOMHYECKOro pas3BuTHs Poccmiickorr dDenepanuu
ot 30.08.2011 Ned424 «O6 yrBepxaenuu [lopsnka BeqeHUsT OpraHaMyd MECTHOT'O CaMOYIIpaBlie-
HUSI PEECTPOB MYHHIIMTIAIBHOTO UMyIlecTBay («Poccuiickas razeray, 28.12.2011, Ne 293);

10) YcraBoM MyHUIIMTIAILHOTO 00OPa30BaHMUS;

11) [MonoxeHuem 06 OpraHe MECTHOTO CaMOYIIPABJICHUS;

12) MHBIMH MYHHUIIMIIATEHBIMYU IPABOBBIMH aKTaMU ([IPU HATHYKH).

2.7. VicuepnbIBaroliuii epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOpMa-
TUBHBIMH NPABOBBIMU aKTaMU JJIs IPEIOCTABICHUS MyHUIIUIIATbHON YCIYTH.

2.7.1. OcHoBaHMEM IJIsi MPEAOCTABJICHHS MYHHIIMIIAILHOW YCIYTH SIBJISICTCS HarpaB-
JICHHBIA B AIMMHUCTPAIINIO CEITbCOBETA 3ampoc (3asBJeHUE) B MUCbMEHHOU (GopMe, TPEeICTaB-
JICHHBIA HA JIMYHOM IpHEMeE, HANpaBJICHHBIA MOYTOM UM B (hOpME DJIEKTPOHHOIO JIOKYMEHTa
yepe3 Enunblii mopTan rocyjapcTBEHHBIX U MyHHUIIUTANBHBIX YCIYT (QyHKINN) 1100 MOJaHHBIN
yepe3 M®IL], no ¢popme cornacHo NpuaokeHusIM 3 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3amnpoc (3asBIicHHE) Ha MOJyYeHHe HHPOpMAIMK 00 00bEeKTaX ydeTa JOKEH COIePIKATh:

a) JUIsl 3asIBUTEINS — PU3NYECKOTO JIULA!

(bamMunio, UMs, OTUYECTBO (TIOCTEAHEE - PU HATUYHH) 3asiBUTENs (TIpeaCTaBUTENs);

PEKBU3UTHI JOKYMEHTA, MOATBEPIKAAIONIEr0 MOJTHOMOYMS MPEACTaBUTENS 3asiBUTENS (B
cllydae, €Clid 3a MyHHIIMITAILHOW YCIIyTroil oOpalaeTcst yoJTHOMOYEHHOE JIUIO 3asBUTENS);

azipec MpokUBaHUs (IpeObIBaHMS ) 3asIBUTENS;

MOJINUCH 3aABUTEIIS;

0) 1151 3asABUTEIS — FOPUTUYECKOTO JTUIIA!

MOJIHOE HAaMMEHOBaHUE IOPUAMYECKOTO JHIA, (paMHUIIUIO, UM, OTYECTBO (MOCIETHEE -
MIPU HATWYWHN) TIPEACTABUTEIS FOPUIUUECKOTO JIUTIA;

PEKBU3HUTHI JOKYMEHTA, MOATBEPKIAI0IIETO MOJTHOMOYHS 3asIBUTEIIS;

FOPUINYECKHUN aJIpec;

MIOJINUCH 3asABUTEIIS;

B) 00s13aTeIbHBIC CBEICHMUS:

XapaKTePUCTHKU O0BEKTa MYHHUIIMMAIBLHON COOCTBEHHOCTH, TMO3BOJISIOIINE €r0 OTHO-
3HAYHO OMPEIETUTh (HAMMEHOBaHUE, aJIpec);

croco0 ModydeHus pe3yabTaToOB YCIYTH (IIOYTOBOE OTIPABIICHUE, Bbllada MPU JTUIHOM
oOpainennu, Equnbiii mopTan rocy1apcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (QyHKIHI)).

2.7.2. TlepeyeHb TOKYMEHTOB, MPECTABISIEMBIX 3asBUTENEM (TIPEICTaBUTENEM 3asBHUTE-
JI51) JINYHO:

1) MOKYMEHT, yIOCTOBEPSIOUIMN JIMYHOCTh 3asBUTENS, JHUOO JIMIHOCThH MPEICTABUTEIIS
3asIBUTEIISA, €CIIU C 3asBICHUEM 0OpaIaeTcs MpeICTaBUTENb 3asBUTEIS;
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2) JOKYMEHT, MOJTBEPKIAIONINN OJIHOMOYHUS TPEICTABUTENS (PH3HMIECKOTO WM OpH-
JMYECKOTO JIHLA.

2.7.3. WcuepniBaronuii nepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C HOP-
MaTHBHBIMH MIPABOBBIMU aKTaMHU JJISl TIPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH U YCIYyT, KOTO-
pble SBISIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU JUISI IPEOCTABICHUS] MyHUITUIIAIBHON YCITy-
I'H, KOTOPBIE HAXOJATCS B PACIIOPSIKEHUH OPTaHOB TOCYAAPCTBEHHOM BIIACTH, OPTaHOB MECTHOTO
CaMOYTIpaBJICHHUS U MHBIX OPTaHOB M OpraHU3alui, YYaCTBYIOUIMX B MPEIOCTABICHUN MYHHIIH-
NAJBHBIX YCIYT, U KOTOpBIE 3asBHTENb BIpPaBE MPEJOCTaBUTHh MO COOCTBEHHON HHHUIIMATHBE,
CHocoOBl MX IMOJIyYEHMsI 3asBUTENIEM, B TOM YUCIIE B MJIEKTPOHHOU (opme, MOpAIAO0K UX Mperoc-
TaBJICHUSA

JIOKyMEHTBI, M0Jly4yaeMble OPraHOM MECTHOI'O CaMOYIpaBJIEHUS IO 3alpocy B MOpPSAKeE
MEXBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aMMOJEHCTBHS, B TOM YMCJE B YIOJIHOMOYEHHBIX
(benepanbHbIX OpraHax MCIOJIHUTENBHOM BIACTH, OpraHaX MECTHOI'O CaMOYIpAaBJIECHUs, HE Tpe-
JYyCMOTPEHBI.

2.7.4. AAMUHUCTpAaIMsl CelIbCOBETA HE BIpaBe TpeOOBaTh OT 3asBUTENS MPEACTaBICHUS
JIOKYMEHTOB, KpOM€E JJOKYMEHTOB, UCTPEOOBaHUE KOTOPBIX Y 3asBUTENS JOIYCKAETCs B COOTBET-
CTBHMH C IIYHKTOM 2.7.2 HacTOALIEro AJMUHUCTPATUBHOIO pPErjiaMeHTa.

2.8. Ilpu nonaue 3asBiieHus yepe3 EauHBIN mopran rocyaapcTBEHHBIX M MYHUIUIAIb-
HBIX YCJIyT (QYHKUMN) 3JIEKTPOHHbIE KOIUHU JOKYMEHTOB pa3MEIIaloTCs B IpeJHa3HaueHHbBIX
JUTSL 9TUX TEJIeH TOJSIX AJIEKTPOHHON (hOPMBI 3asBICHHS. DICKTPOHHAS KOMUS JOKYMEHTA JTOJIK-
Ha UMETh pa3pelnieHne, o0ecreynBaroee KOPPEeKTHOE MPOYTEHUE BCEX IEMEHTOB MOITMHHOTO
JOKYMEHTa, B TOM 4YHCie OYKBBI, HU(PHI, 3HAKU, H300paKECHUS, SJIEMEHTHI [1€4aTH, MOANUCH H
T.1. DJICKTPOHHASI KOMHs TOKYMEHTA IOANUCHIBACTCS KBATH(DUIMPOBAHHON >JIEKTPOHHOM MOI-
MHCBHIO.

2.9. 3amper TpeOOBaTh OT 3asABUTENS MMPEICTABICHUE UHBIX JOKYMEHTOB M MH(POPMALIUU
WJIU OCYILECTBIICHUS AEUCTBUM IS ITOTYyYEHUSI MyHULUIIAJBbHON YCIIyTH.

3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

MPEJCTaBICHUS JOKYMEHTOB M MH()OPMAIMH WM OCYIIECTBICHUS JCHCTBUH, MPEICTaB-
JICHWE WA OCYIIECTBJICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBHIMU aKTaMH,
PEryIMpyIOIUMHI OTHOILICHHSI, BOSHUKAIOIINE B CBSA3U C MPEIOCTaBICHUEM MYHUIIMIIAIBHOM yc-

JTYTH;

MPEJCTaBICHNUS JOKYMEHTOB U MH(OpPMAIMH, KOTOPbIE HAXOJATCS B paclopsbKeHUH AJl-
MUHHMCTPALIUU CEIbCOBETA, MHBIX OPraHOB MECTHOI'O CAMOYIPABICHMS, TOCY1apCTBEHHBIX Opra-
HOB, OpraHM3aluii B COOTBETCTBUM ¢ HOPMAaTHBHBIMH MPaBOBBIMHU akTamu Poccuiickoit @enepa-
[IUM, HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH AJTAaHCKOro Kpas M MYHHUIMNAIbHBIMH MPAaBOBBIMU
aKTaMHM, 32 UCKJIIOUYEHUEM JJOKYMEHTOB, YKa3aHHBIX B yacTu 6 crathk 7 degepabHOro 3aKoHa
ot 27.07.2010 Ne210-®3 «O06 opraHuzanuy MpeJOCTaBIEHUS TOCYIAapPCTBEHHBIX U MYHHIIH-
HaJIbHBIX YCITYT».

AJIMMHHCTpAIIUH CEIbCOBETA 3allpeliaeTcsi OTKa3bIBaTh B IPHEME 3alpoca U UHBIX J10-
KYMEHTOB, HEOOXOUMBIX JJIs1 IPEJOCTaBICHUS] MYHUIIUITAIBLHON YCIYTH, a TaK)Ke B MPEIOCTaB-
JICHUW YCIIYTH B CIIy4ae, €CIIU 3aIpoC U JOKYMEHTHI, HEOOXOAUMBIE TS €€ TIPEAOCTaBICHHS, MO~
JTAHBI B COOTBETCTBHU C MH(POPMAIKE O CpOKaX M MOPSIKE MPEAOCTABICHISI MyHUIIUTIAITEHOM
yCIyTH, OnmyOnMKoBaHHOW Ha EmHOM mopTane ToCyIapCTBEHHBIX M MYHHUIIMITATBHBIX YCIYT
(pynKmi).

2.10. VcueprnpiBaromnuii mepedeHb OCHOBAHUHN JIJIsl OTKa3a B IpUeMe JJOKYMEHTOB, HE00-
XOJMMBIX ISl TIPEOCTABICHUSI MyHUITUTIAIEHOU YCITYTH.

OcHoBaHMsI ISl OTKa3a B MpHEMe JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee 3asBieHue
MOJJICKUT 00S3aTEIHHOMY TIPHEMY.

2.11. UcuepnbiBaronuii epeuyeHb OCHOBAaHWH IJIsi OTKa3a B MPEIOCTABICHUHW MYHHIIU-
MaJbHOU YCIYTH.




3asiBUTEIIO0 OTKA3bIBAETCS B IPEAOCTAaBICHUY MyHUIIMIIAIILHOM YCIIYTH B CiIydae:

HETPEACTABICHUS OJTHOTO MM HECKOJBKUX JTIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.2 An-
MUHUCTPAaTUBHOI'O PEIJIaMEHTa;

OTCYTCTBHSI CBeJIeHUI 00 00beKTe B PeecTpe 00beKTOB MyHHUIIMITAILHOW COOCTBEHHOCTH.

2.12. TlepeyeHb yciayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMH IS
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

Heo6xonnMele u 00s3aTenbHble YCIYTH AJS MPEIOCTABICHUS MYHHUIMIAIBHON yCIyru
OTCYTCTBYIOT.

2.13. Tlopsok, pa3Mep U OCHOBaHMS B3MMAaHUS T'OCYAAPCTBEHHOM MOLUIMHBI MM MHOM
IUIaThl, YCTAHOBJIEHHOM 32 MPEJI0CTABICHUE MYHUIIUTIIAIbHON YCIIyTH.

IIpenocraBiieHne MyHULIIMIIAIBHONW YCIYTH OCYILECTBIISETCS OECIIaTHO.

2.14. MakcuMalbHBI CPOK OXMAAHUS B OYepeAd MpHU I[oJade 3asBICHUA O
IPEJOCTaBIEHUM MYHMLMIAIBHOM YCIYyrM M IpH TMOJXYYEHUH pe3yibTaTa IpeJoCTaBICHUS
MYHULUIAIBHON YCIIyTH.

Cpok okujaHusl B ouepeau Ipu 1ojade 3asBICHUS O MPEAOCTABICHUHM MYHUIUIAIbHON
YCIYrd M NpU HOJYYEHUU pe3yibTaTa NPeAOoCTaBIEHHs MYHHUIMIAIbHON YCIYrM He JOJKEH
IpEeBbILATh 15 MUHYT.

2.15. Cpok perucrpamuu 3ampoca (3asBICHUs) O MPEIOCTABICHUU MYHUIIMIIAILHON
YCIIYTH.

3asiBlieHUe, MOCTyNUBIIEe B AIMUHUCTPAIIUIO CEIbCOBETA, MOJUICKUT 00s13aTEIBHOM pe-
TUCTpPAlMU B TEUEHUE OJHOIO JHS C MOMEHTA MOCTYIUICHHUS.

[Tpu oOpamiennu 3asBUTENs (TPEACTABUTENS) 3a MPEAOCTABICHHEM MYHHUIIMITATBHOMN yC-
ayru yepe3 MOIL] nubo uepe3 Eaunblil mopTan rocyaapCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYT
(pyHKIHMil) yka3zaHHOE 3asiBIICHHE PETUCTPUPYETCS B TCUCHHE JHS C MOMEHTA €T0 IMOCTYIUICHHS B
OpraH MECTHOT'O CaMOYIIPaBJIECHHUS.

2.16. TpeOoBaHUs K IOMEIIEHUSM, B KOTOPBIX IPEAOCTABIISIETCS MyHAIIMTIANIbHAS YCITyTa,
K MeCTaM OKUJaHMs, MecTaM I 3alloJIHEHMsI 3asBJICHUM O MPEeI0CTaBIEHUN MYHULUIIATbHON
yCIyrd, HHGOPMAMOHHBIM CTEHJaM ¢ oOpa3lamMM UX 3aloJIHEHHs] U NepedyHeM JIOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

2.16.1. IlomemeHne, B KOTOPOM OCYILECTBIISIETCS IPUEM 3asiBUTENICH, JODKHO oOecredn-

BaTh:

1) xomdopTHOE pacHojOkKEeHHE 3asBUTENS M JODKHOCTHOTO JIHMLA AJIMUHUCTpalUU
CeJIbCOBETA,;

2) BO3MOXHOCTB ¥ YA0OCTBO 0(OpMIICHHS 3asIBUTEIIEM TUCEMEHHOTO 3asiBJICHHS;

3) mocTyn K HOPMATHUBHBIM MPABOBBIM aKTaM, PETYIUPYIOIIUM MPEAOCTABICHUE MYHU-
[UTIATBHON YCITYTH;

4) Hanuure UH(POPMAIIMOHHBIX CTEHIOB ¢ 00pa3llaMy 3aroJIHEHUS 3asSBJICHHUN U Teped-
HEM JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEOCTABICHUS MYHUITUTIAIHHON YCITyTH.

2.16.2. TpeboBaHUs K 0OCCIICYCHHUIO YCIOBHH JIOCTYITHOCTH MYHHUITUITAIGHOW YCITYTH JUIS
JIVII C OTPAaHMYEHHON BO3MOXKHOCTBIO!

AJIMUHUCTpAIMel CehbCOBETa O0ECIEYNBACTCS CO3/IaHUE WHBAIWIAM CIIEAYIONINX YC-
JIOBUH JIOCTYITHOCTH MYHUITUTIAIEHON YCIIYTH M 00BEKTa, B KOTOPOM OHA MPEIOCTABIISETCS:

BO3MOYKHOCTh OECIIPETISITCTBEHHOTO BX0J1a B OOBEKT M BBIXO/Ia M3 HErO, COJICHCTBHE HH-
BJIMJy TIPH BXOA€ B OOBEKT M BBIXOJIE M3 HEro, MH(OOPMHPOBAHWE HHBAIUIA O JOCTYITHBIX
MapHIpyTax o0IeCTBEHHOTO TPAHCIIOPTa;

BO3MOYKHOCTh TIOCQ/IKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM W3 HETO TEpPe] BXOJIOM B
00BEKT, B TOM YHCIIE C MCIOJIB30BAHUEM Kpecaa-KOSICKH, MTPH HEOOXOAUMOCTH — C MTOMOIIBIO
pabOTHUKOB OOBEKTA;
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BO3MOYXHOCTh CaMOCTOSITEIbHOTO TEPEABMKCHUS IO TEPPUTOPHH OOBEKTa B IENAX JI0-
CTyIa K MECTY MPEAOCTABICHHUS MYHUIIUIIATHHONW YCIIYTH, B TOM YHUCJIE C MOMOIIBIO paOOTHU-
KOB O0BEKTA;

COIPOBOXICHUE WHBAIUIOB, UMEIONINX CTOMKHE HAapyIIeHUs (DYHKIMU 3pEHUS U CaMo-
CTOSITETILHOTO MEePEIBIKEHUS, 10 TEPPUTOPHH O0BEKTA;

OKa3aHWE WHBAJIKJAM IOMOIIM, HEOOXOAMMOW aJisi MOJYyYEHUs] B JIOCTYIHOW JIsi HUX
dbopme uHbOpManUU O MpaBUJIAX MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, B TOM 4Hucie 00
0opOpMIIEHUH HEOOXOIUMBIX JUIsl €€ MOJTYYeHHs] JOKYMEHTOB, O COBEPIICHHH APYTUX HEoOXo-
JTUMBIX JCHCTBHI, a TakKe MHOM MOMOIIM B MPEOAOJICHUH 0aphepoB, MEIIAIONIUX MOTYyYCHHUIO
MHBaJIMIaMUd MYHULIUIIAJIbHON yCIyTH HapaBHE C IPYTUMHU JIMLAMU;

HaJuIexallee pasMmelleHrne HocuTene uHdopMmanuu, HeoOXOAMMON aisi oOecreueHus
OecnpensiTCTBEHHOr0 JO0CTYyNa MHBAIMIOB K OOBEKTaM W YCIyram € y4eTOM OTpaHMYEHU HUX
KU3HEJESATENIbHOCTH;

obecriedueHre J0nmycka Ha OOBEKT COOAKU-MPOBOAHHMKA MPU HATUYMM JOKYMEHTA, MOJ-
TBEPIKJIAIOIIETO €e CleuaibHOe 00y4YeHHe, BBIIAHHOTO 10 (hopMe U B MOPAIKE, YTBEPKICHHOM
npuka3oM MuHucTepcTBa TpyJa U couuanbHol 3amuThl Poccuiickoit @enepanuu ot 22.06.2015
Ne 368n «O6 yrBepx)aeHuH (OPMBbI TOKYMEHTa, MOJATBEPXKIAIOLIETO CHEIHAIbHOE O00yueHue
Cc00aKu-TIPOBOTHUKA, U TIOPSIIKA €TI0 BBLAAUN.

2.16.3. CrienuaimcToM OpraHa MECTHOTO CaMOYIPAaBJICHHUs OCYIIECTBISIETCS MH(POPMH-
pOBaHuUeE 3asBUTEIICH O MOCTYIUICHUH 3asBJICHUS], €TI0 BXOASIINX PETUCTPALIMOHHBIX PEKBU3UTAX,
HAaMMEHOBAHHMH CTPYKTYPHOTO TOJIpa3/IeJICHUsI OpraHa MECTHOT'O CaMOYIIPaBJIEHUs, OTBETCTBEH-
HOTO 32 €ro UCIIOJHEHUE, U T.II.

2.16.4. Mecta nHGOPMHUPOBAHHUS, TPEAHAZHAYCHHBIC JJISI O3HAKOMJICHUS 3asiBUTEJICH C
WH()OPMAIMOHHBIMU MaTepuaiamMu, 0OOpPYAYIOTCS CTEHIAMH, CTYJIbSMU W CTOJAMHU I BO3-
MO>KHOCTH O(OPMJICHHSI TOKYMEHTOB.

2.16.5. Ha ua(opManmoHHbIX CTeHIaX AJIMUHUCTPAIIMU CEIbCOBETA Pa3MEIIaeTCsl Ciie-
nyrornast uHGopMaIus:

1) u3BnevyeHus U3 3aKOHOAATEIBHBIX M MHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB, COAEpKa-
IIUX HOPMBI, PETYIHPYIOLINE AEATENBHOCTD MO MPEAOCTABIEHNIO MYHUIIMIAIbHON YCITYTH;

2) rpaduk (pexum) paboThl_AIMUHUCTPALIUN CETBCOBETA, MPEJOCTABISIONIETO MYHHUITHU-
NaJbHYIO YCIYTY, OPraHOB TOCYApPCTBEHHOW BJIACTH, MHBIX OPTAHOB MECTHOT'O CaMOYIpaBJICHUs
Y OpraHu3alMi, y4aCTBYIOUIUX B MPEIOCTaBICHUN MYHUIIUNIATBHOU YCIYTH;

3) AAMUHHCTpPATUBHBIN peTJIaMEHT MPeOCTaBICHUS MYHUIIUTIAIBHON YCITYTH;

4) MecTo HaxOXJeHUs AJIMUHHCTPALIUU CEIbCOBETA MPEIOCTABISIONIETO0 MYHHUIIUIIATb-
HYIO YCJIYTy, OPraHOB I'OCYJapCTBEHHOM BJIACTU, UHBIX OPTaHOB MECTHOTO CaMOYINPABICHUS U
OpraHu3alui, y4acTBYIOIMX B IPEIOCTABIEHUN MYHUIIUIIATBHON YCIYTH;

5) TenedoH A CIPaBOK;

6) aapec >MEKTPOHHON MOYTHl AJMUHHUCTPAIIMU CETbCOBETA, MPEIOCTABISIONIETO0 MYHH-
[UTIATIEHYIO YCIYTY, OPTaHOB TOCY/IapPCTBEHHOW BJIACTH, WHBIX OPraHOB MECTHOTO CaMOYIpaB-
JICHUS U OpTaHU3aIi, YJaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIATEHON YCIyTH;

7) anpec opUIIUATBEHOTO UHTEPHET-CaliTa AJIMUHHUCTPAIIUN CEITbCOBETA, MPEI0CTABIISIO-
IIETO0 MYHUIUIIAIBHYIO YCIIYTy, OPTaHOB TOCYIAapCTBEHHOW BJIACTHU, WHBIX OPraHOB MECTHOTO
CaMOYTIPaBIICHUS U OPTaHU3AIMi, yYaCTBYIONINX B MIPEAOCTABICHUNA MYHUIIUTIAILHON YCITYTH;

8) mopsIIOK MOTy4YeHUsT KOHCYIIbTAIU;

9) mopsioK 00KaIOBaHUs pEIICHUH, NeHCTBUN (0e3/1eHCTBHS) TOHKHOCTHBIX JIUIT ATMHU-
HUCTPAIIUU CEIbCOBETA, MPEJOCTABIISIIONIETO MYHUITUTIATBLHYIO YCIIYTY.

2.16.6. TlomemeHne aisg OKa3aHUS MYHHIIMITAILHOW YCIYTH JODKHO OBITH OCHAIICHO
CTYJIbSIMH, cToJIaMH. KOJTMYEeCTBO MECT OXUIAHUS ONMPEACNIeTCs] UCXoas U3 (aKTHIeCKOW Ha-
TPY3KH U BO3MOXKHOCTH JIJIsl pa3MEIIEHUs B 3AaHHUH.
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2.16.7. KaOuner npuema 3asBUTeNeil JOHKEH OBITH 000pyI0BaH MH(POPMALIMOHHOMN Tab-
JMYKOH (BBIBECKOI) C yKazaHueM HOMepa KaOuHeTa, (paMuiIny, MIMEHH, OTYECTBA U JIOJDKHOCTH
CHEeLHAINCTA, BEAYIIETO IPUEM, a TaKKe rpaduka padboThlI.

2.17. Tloka3aTenu JOCTYMHOCTH U Ka4eCTBa MyHULIUIAIBHOW YCIYTH.

2.17.1. KonduneHnuanbHble CBEICHUS, CTABIINE U3BECTHBIMH JIOJDKHOCTHBIM JIMIIAM Op-
raHa MECTHOTO CaMOYIIPaBJICHUS MPH PACCMOTPEHUU JOKYMEHTOB 3asBUTENSl, HE MOTYT OBITh
UCIIOJIb30BAHBI BO BPE 3aSBUTEIISIM.

2.17.2. Tloka3aTenssMu KadecTBa IMPEJOCTABICHUS MYHHUIIMIAIBHON YCIYTH SIBISIOTCS:
PaBOMEPHOCTh NPUHUMAECMBIX DPELICHUH B pe3yiabTaTe OKa3aHUS MYHHIMNAIBHON YCIIyTH,
CBOEBPEMEHHOCTh OKa3aHUs MYHHUIUITAIBHON YCITyTH.

LleneBble 3HaYEHUS MTOKA3aTENs JOCTYITHOCTH M Ka4eCTBA MyHUIUITATBHON YCITyTH:
ITokazatenu Ka4ecTBa u noctynHoctH | LleneBoe 3HaueHue mokasa-
MYHUIHTIAIBHON yCIyTH TeNs

1. CBOEBpEMEHHOCTh
1.1. % (moinst) ciry4aeB MpeAOCTaBICHHS YCIYTH B YCTAHOBJICH- 90-95%
HBII CPOK C MOMEHTA CJIauH JIOKYMEHTA

2. KauecTBo
2.1. % (momnst) 3asBUTENEH, YAOBIECTBOPEHHBIX Kaue€CTBOM IPO- 90-95%
11ecca NPeAOCTABICHUS YCIIyTH
2.2. % (mons) ciiydaeB MpaBUIBLHO O(POPMIIEHHBIX JTOKYMEHTOB 95-97%

JOJDKHOCTHBIM JIMIIOM (perucTparus)

3. locTynHOCTh
3.1. % (monst) 3asgBUTENEH, YIOBICTBOPECHHBIX KAU€CTBOM U HH- 95-97%
(dbopmanmeii 0 TopsIKe IPeAOCTaBICHHS YCIIYTH

3.2. % (mons) ciyyaeB MpPaBUJIBHO 3aIMOJHEHHBIX 3asBUTEIEM 70-80 %
JOKYMEHTOB M CIaHHBIX C TIEPBOTO pas3a

3.3. % (monst) 3asBUTENEH, CUUTAIONIMX, YTO MpeICTaBICHHAS 75-80%
nHpopmanus 00 ycimyre B cetd IHTepHET JOCTYITHA U TIOHSTHA

4. Tlponecc obOxanoBaHus

4.1. % (nomst) 000CHOBAaHHBIX KaJI00 K 00IEeMy KOJIMYECTBY 00- 02%-0,1%
CITY’)KEHHBIX 3asiBUTEJICH 10 JAHHOMY BHJY YCIYT
4.2. % (nong) 0OOCHOBaHHBIX Kan00, paCCMOTPEHHBIX B yCTa- 95-97%

HOBJICHHBIN CPOK

5. BexxnmBocThb
5.1. % (nmons) 3asBUTENEH, YIOBIETBOPEHHBIX BEXIMBOCTBHIO 90-95%
JOJDKHOCTHBIX JTHII

2.18. HMubple TpeOoBaHUS, B TOM YHCJE YYUTHIBAIOIIHNE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUIIUNIATBHOU ycinyru uepe3 M®PL] 1 0ocoOeHHOCTH MPEAOCTaBICHUS MyHUIIUTIAIBHON YCITyTH
B DJIGKTPOHHOU opMe.

2.18.1. ADMUHHUCTpaIUs CEeIbCOBETa 0OECTIEYUBAET BO3MOXKHOCTD TOJIYUEHHUsS 3asBHUTE-
JgeM UHQPOPMAIUK O MPEIOCTaBIIEMON MYHUIIMIAIBHONW yclyre Ha O(QHUIIMATLHOM HHTEPHET-
caiite AJIMUHHCTpallUU CelbcoBeTa, nHTepHeT-caiite M®LI, na Enqunom moprane rocygapct-
BEHHBIX U MYHUIIUTIAIBHBIX YCIYT ((PYHKITH).

2.18.2. AnMuHHCTpamms CelibcoBeTa OO0eCIeYrBacT BO3MOXKHOCTD TIOJIYYSHHUS U
KOITUPOBAHUS 3aSBUTEISIMU Ha OQUITHATHPHOM HHTEPHET-CalTe ATIMUHUCTPAIIUU CEIhCOBETA, HA
EnunoMm moprase rocyapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr (QyHKIMI) dopM 3asiBICHUN U
WHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS TOJYyYSHHUS MYHHUITUIAIBHON YCIYTH B 3JCKTPOHHOM
BHJIC.
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[Ipu mpenocTaBieHHH YCIyr B 3JEKTpPOHHOH (opme mocpeactBsom Eamnoro moprana
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKIMI) 3asIBUTETIO 00ECIICUNBACTCA:

1) Tony4yenue nHMOpPMALUK O MOPSJIKE U CPOKAX MPETOCTABICHHUS YCIYTH B COOTBETCT-
BUU C MYHKTOM 2.3.1.1 AAMUHUCTPATUBHOTO PETJIaMEHTA.

2) 3anuch Ha NPUEM B OpraH MECTHOTO CaMOYIpaBJICHHS Ul MOJAa4yu 3arnpoca u (Hiiu)
IIOJIyUEHUsI pe3yJsibTaTa IMPEeAOCTaBICHUs YCIYrd MOCPEACTBOM EnuHOro moprana rocynapct-
BEHHBIX M MYHUIIMTTAIBHBIX YCAYT () YHKIIHH):

3anuch Ha MpUEM MPOBOAMUTCS MOCPEACTBOM EnuHoro moprana rocyapcTBEHHBIX U MY-
HULUATIAJIBHBIX YCIYT (PyHKINHN).

3asiBUTEINIO MPENOCTABISAETCS BO3MOXKHOCTh 3alUCH B JII0Oble CBOOOJHBIC Ui MpHEMa
JaTy ¥ BpeMs B IpejiesiaX yCTaHOBJICHHOIO B opraHe (opraHusaium) rpaduka npuema 3asBuTe-
nei.

3) ®opmupoBaHKE 3aMpoca MOCPEACTBOM 3aMOJIHEHUS 3JCKTPOHHOM (HOPMBI 3arpoca Ha
Enunom nopTalie rocyJapcTBEHHBIX U MYHULIUTIATIBHBIX YCIYT (QyHKIUN):

dopmupoBaHUE 3ampoca 3asBUTEJIEM OCYIIECTBISETCS MOCPEACTBOM 3AMOTHEHUS IJIEK-
TpoHHOM (opmbl 3ampoca Ha EauHOM mopTane rocyaapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT
(pynkumii) 6e3 HeOOXOAMMOCTH IOTOTHUTENBHOM MOoauu 3arpoca B Kakoi-1100 uHOH dopme.

Ha Enunom moprane rocy1apcTBeHHBIX U MYHUIIUTIATBHBIX yeayT ((pyHKIMiA) pa3Menia-
F0TCsI 00pas3IIbl 3aMOJIHEHUS SJIEKTPOHHOM (POPMEI 3arpoca.

dopmaTHO-JIOTHYeCKas MpoBepKa cHhOpMUPOBAHHOTO 3aMpoca OCYIIECTBISIETCS aBTOMa-
TAYECKH TIOCJIC 3AMOJIHEHHS 3asIBUTEIEM KaXKI0T0 M3 MOJieH 3JeKTpoHHOM dopmbl 3ampoca. [Ipu
BBISIBJIEHUM HEKOPPEKTHO 3allOJIHEHHOIO MOJIs 3JIEKTPOHHOW (POpMBI 3ampoca 3asiBUTENb YBe-
JOMJISIETCSL O XapaKTepe BBISABICHHON OMIMOKU U TMOPSIIKE €€ yCTPaHEHHs MOCPEICTBOM HH(OP-
MaIMOHHOTO COOOMIEHHUsI HETTIOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu hopmupoBaHKY 3ampoca 3asBUTEIO 00ECTIEYNBACTCS:

BO3MO>XHOCTh KOIMPOBAHUS M COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.7.1, 2.7.2 AIMUHUCTPAaTUBHOTO pErjaMeHTa, HEOOXOAMMBIX Ui HPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH;

BO3MOXHOCTb I€4aTH Ha OyMa)KHOM HOCHTEJIE KOIUHU 3JIEKTPOHHOH (popMBI 3ampoca;

COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HaueHHi B 1r000i Mo-
MEHT I10 KEJIAHUIO MOJIb30BaTENsl, B TOM YMCIIE NTPH BO3HUKHOBEHUH OLIMOOK BBOJAA M BO3BpAaTe
JUIs TOBTOPHOTO BBO/Ia 3HAUEHUI! B AJIEKTPOHHYIO (hopMy 3aIpoca;

3aroJIHEHUE MoJIeH JeKTPOHHOM (GOpMBI 3ampoca A0 Hayana BBOJAA CBEIACHUN 3asBUTE-
JIeM C UCIOJIb30BaHMEM CBEJICHHM, pa3MeIIeHHBIX B (hefiepalibHONM TrocyaapCTBEHHOM nH(popMma-
MOHHOU cucteme «EnunHas cuctema uaeHTHU(UKAUU U ayTeHTU(UKALUU B UHPPACTPYKTYpE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3auMOJeicTBUE HH(OPMAIIMOHHBIX
CUCTEM, MCIOJIb3YEMBIX IJI MPEAOCTABICHMS T'OCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT B
ANIeKTpOHHOHN (opme» (nanee — Equnas cucrema uaeHTHQUKALMU U ayTeHTU(UKALMHU), U CBe-
JeHU#, onmyOJIMKOBaHHBIX Ha ENWHOM moprane rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pyHkuwmif), B 4acTH, Kacarouieicsi CBeAeHUN, OTCYTCTBYIOIUX B EnnHoil cucreme unentuduka-
MU U ayTeHTU(PUKAIUY;

BO3MOXXHOCTh BEPHYTHCS Ha JIF0OOH M3 ATANOB 3alOJHEHUS AJIEKTPOHHOM (OPMBI 3aIpo-
ca 0e3 rmoTepu paHee BBeJIEHHOW MH(OpMaLINK;

BO3MOXXHOCTh JIOCTyTa 3asiBUTENsI Ha EnnHOM moprane rocyaapCTBEHHBIX U MYHUIIU-
NalbHBIX ycayr (QyHKIUI) K paHee MOJAaHHBIM UM 3alpocaM B T€YEHHE HE MEHEee OJIHOTO roja,
a TaKKe YaCTUYHO c(hOpMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE 3 MEeCSAILIEB.

CdopmupoBaHHBI U MOAMUCAHHBIA 3alIpOC U UHBIE TOKYMEHTHI, YKa3aHHbIE B IYHKTE
2.7.1, 2.7.2 nacrosimero AIMAHUCTPATHBHOTO periaMeHTa, HEOOXOAMUMBIE JIJIS TIPEIOCTaBICHUS
rOCYy/IapCTBEHHOW YCIYTM, HAIPaBIISIFOTCS B OpraH MECTHOTO CaMOYIIPABJIEHHS MOCPEICTBOM
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Enunoro mopTraina rocy1apcTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (QYHKIUN).

4) Tlpuem u perucTpaiys opranoM (OpraHusaieii) 3anpoca ¥ HHbIX JOKYMEHTOB, HE0O0-
XOJMMBIX JJIsl IPEOCTABICHUS MyHUITUIIAILHON YCIIyTH.

AZIMUHHUCTpAIMsl CeNbCOBETa OOECIIEYMBAET NPUEM JOKYMEHTOB, HEOOXOIMMBIX IS
IPEOCTaBICHUS] MYHUITUIIATIBHON YCITYTH, M PETUCTPALIMIO 3aIIPOCa B COOTBETCTBUU C ITYHKTOM
3.2.3.2 AIMUHUCTPAaTUBHOTO PETJIAMEHTA;

5) Ilonydenue cBejeHU O XOZ€ BBINOJIHEHHS 3a1poca.

3asBUTENb UMEET BO3MOXKHOCTh IOJYy4eHHUs MH(OpMAIMKM O XO0Jle NMPEJOCTaBICHUS MY-
HUILMINAIBHOMN yCITyTH.

WNudopmanus o xoJe NpeocTaBIeHNsT MyHULIMIAIbHON YCIIYTH HalpaBiIgeTCs 3asiBUTE-
JIF0 OPraHOM MECTHOI'O CaMOYIPAaBJIEHUS B CPOK, HE MPEBBIIAIONINI 0HOrO0 paboyero AHs Io-
CJIe 3aBepILIEHMsI BHIIIOJHEHUSI COOTBETCTBYIOLIETO AEHCTBHSI, HA a/pec EKTPOHHOM MOYThl WU
C MCIIOJIb30BaHMEM cpeAcTB EnnHOro moprajna rocylapcTBEHHBIX U MYHUIMNAIbHBIX YCIYT
(pyHkuMit) Mo BEIOOPY 3asABUTETIS.

IIpu npenocTaBieHMM MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOM (opme 3asBUTENIO Ha-
HpaBJseTCs:

a) yBEeJIOMJICHME O 3allCH Ha IpUEM B OpraH (OpraHU3alUI0) UM MHOTO()YHKIIMOHAIb-
HBIN IIEHTp, COJIepIKaIee CBEACHUS O AaTe, BDEMEHH U MECTE MPHEMa;

0) yBeOMIIEHHE O TIPUEME M PETHCTPALMU 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJIOCTABIICHUS YCIIYTH, COJIEpIKalllee CBeIeHHU O (akTe MpreMa 3ampoca U JTOKyMEHTOB,
HEOOXOIUMBIX Ul MPEAOCTaBICHUs YCIYTH, U Hadajie MpoLelypbl IPEeJOCTaBIEHUS yCIyTH, a
TaKXe CBEJCHHS O JIaTe ¥ BPEMEHU OKOHYAHUS MPEJOCTABICHUS YCIYTH 00 MOTHBHPOBAHHBIN
OTKa3 B IIPHEME 3aIpOca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTABICHUS YCIYTH;

B) YBEJOMJICHHE O Pe3yJbTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX ISl IPeoC-
TaBJICHUS YCIYTH, COJIEPrKaIlee CBEACHUS O MPUHITHHU MOJIOKUTEIHHOTO PEIICHUS O TIPEAOCTaB-
JICHUW YCIYTH ¥ BO3MOXXHOCTH TMOJYYHTH PE3YbTaT MPEAOCTABICHHUS YCIYTH JTHOO MOTHBHPO-
BaHHBIN OTKa3 B MPEAOCTABICHUH YCIYTH.

6) [TonyuyeHue pe3ysbTara MPeIOCTABICHUS TOCYAapPCTBEHHOM YCITyTH.

B kauecTBe pe3yibTara MpeOCTaBIICHUS TOCYAAPCTBEHHOM YCIyrd 3asBUTENb IO €ro
BBIOOpY BIIPaBE MOJTYUUTh:

a) BBIMUCKY U3 PeecTpa 00bEKTOB MyHULIMNIAIILHOW COOCTBEHHOCTH (OpME IEKTPOHHO-
ro JOKYMEHTa, MOJMUCAHHOMN YIOJTHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM C UCIIOJIBb30BaHUEM YCHU-
JIEHHOM KBaJIM(pUIMPOBAHHON 3JEKTPOHHON MOANUCH nocpeacTBoM EnuHoro moprana rocynap-
CTBEHHBIX M MyHULMIAIBHBIX YCIYT ((DyHKIMIT);

0) BbIKCKY U3 PeecTpa 00b€KTOB MYHUIMIIAIBHON COOCTBEHHOCTH Ha OyMa)XHOM HOCH-
TeJIe B OpraHe MECTHOr0 camoyInpasieHus uinu B MOII;

B) BBINUCKY U3 PeecTpa 00bEeKTOB MyHHIIMIIATBHON COOCTBEHHOCTH Ha OyMa)XHOM HOCH-
TeJie, HallPaBJICHHYIO MOYTOM Ha YKa3aHHBIN B 3asBJICHUH aJipec JIM0O0 Ha TUYHOM MIpHUEME.

7) JocyneOHoe (BHecyneOHOE) OOXKalOBaHWE pEIICHUA W JeHCTBUN (Oe31eicTBUS)
opraHa (opraHu3aluu), JOHKHOCTHOTO JIMIIA OopraHa (OopraHu3amuu) Ju00 ToCyJapCTBEHHOTO
VI MYHUIMITATBHOTO CITYKAIIETo.

B nmemsx mpenocraBieHuss yciayr OpraH MECTHOIO CaMOyIMpaBlieHHs oOecreuynBaeT
BO3MOXXHOCTh JUTSI 3asiBUTENsSI HANpPaBUTh JKajJo0y Ha pemIeHus, NeHCTBUs WM Oe3leiicTBHe
JOJIKHOCTHOTO JIMIIa OPraHa MECTHOT'O CaMOYTIPaBJICHHUsI, TPEIOCTABISAIONIEr0 MYHUIIUTIAIBHYIO
YCIyTy, B TOM YHCJIE TIOCPEACTBOM EMMHOTO mopTana rocy1apcTBEHHBIX M MYHHUIIUITATBHBIX YC-
ayr (pyHK1MIT) B COOTBETCTBHHU € pa3aenoM V AIMUHUCTPATUBHOTO perjiaMeHTa.

2.18.3. AjnMuHHCTpanms CelibcOBeTa OOeCIeYrBaeT BO3MOXKHOCTD TIOJIYYSHHUS U
KOTIMPOBAHUS 3asBUTEISIMA Ha OQHIIMATHPHOM MHTEPHET-caiiTe AJIMHHHUCTPAIIMH CEIhCOBETA, a
Takke Ha EauHOM mopraie TocyZapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr ((QyHKImil) dopm
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3aSBJICHUN W WHBIX JTIOKYMEHTOB, HEOOXOJMMBIX JUISl TMOJYYCHUS MYHHIIMITAILHOW YCIyTH B
AJIEKTPOHHOM BUJIE.

2.18.4. ObpaieHue 3a MOTY4EHUEM MYHHIMIIATBHON YCIYTH U NPEAOCTaBICHHE MYHH-
LUIAIBHON yCIyTH MOTYT OCYILECTBIIATHCS C UCIOJIb30BAHUEM DIEKTPOHHBIX JIOKYMEHTOB, OJ-
[IMCaHHBIX AJIEKTPOHHON MOJIKUCHIO0 B COOTBETCTBUU € TpeOboBaHuAMU DeepasbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «O0 >neKTpoHHOH moanucu» U TpedboBaHusIMH DeepaabHOro 3aKOHa OT
27.07.2010 Ne 210-®3. IIpu obparieHun 3a MOJyYEHUEM MYHHUITUTIATBHOW YCIYTH JOMYCKASTCs
UCIIOJIb30BaHUE MPOCTON DJIEKTPOHHOM MOANHMCH U (WIM) YCHJIEHHOM KBaJM(UIMPOBAHHON
3IEKTPOHHOU MOJIITUCH.

Omnpenenenue ciydaeB, IMPU KOTOPBIX JONYCKAE€TCSd HCHOJIb30BaHUE COOTBETCTBEHHO
MIPOCTOM AJICKTPOHHOU IMOANUCH WM YCUJIEHHON KBAIM(UIIMPOBAHHOMW SJIEKTPOHHOM MOJIUCH,
ocyliecTBisieTcss Ha ocHOBe [IpaBui ornpeneneHuss BUIOB JIEKTPOHHOM MOIMKMCH, UCIIOJIb30Ba-
HUE KOTOPBIX JOIMYCKAEeTCs MPU OOpalIeHUH 33 MOJy4YEHUEM TrOCYAapCTBEHHBIX U MYHHIIUIIAI b-
HBIX YCIYT, YTBEpXACHHbIX MocTaHoBieHueM I[IpaButensctBa Poccuiickoit denepauuu oT
25.06.2012 Ne 634. IlpaBuia HUCIIONB30BaHUS YCHJICHHON KBaTH(UIIMPOBAHHOW MOMAMUCU MpPHU
oOpallleHny 3a TMOJy4eHHEeM MYHHIIMIIAIBHOM YCIYT'M YCTaHOBIEHBI MOCTaHOBJIeHHEeM [IpaBu-
tenbcTBa Poccuiickoit denepanuu ot 25.08.2012 Ne 852 «O6 yrBepxkaenun IpaBun ucnonb3o-
BaHUsl YCUJICHHOW KBaJM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANKUCH IIPHU OOpAIllEHUHU 32 MOJIy4YEHHU-
€M roCyJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuia pa3pabot-
KU W YTBEPXKICHHUS aJIMUHUCTPATHUBHBIX PETJIAMEHTOB IMPEAOCTABICHUS TOCYJAPCTBEHHBIX YC-

Y.

III. CocraB, mocienoBaTeabHOCTh U CPOKH BBIMOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHMS K MOPSAKY UX BBHITIOJIHEHHS, B TOM YUCJIE€ OCOOCHHOCTHU BBITIOJIHEHUS aIMUHUCTpa-
TUBHBIX TIPOLEAYP B AICKTPOHHOU hopme

bnok-cxema mpemocTaBieHs] MyHHIUTIAIBHOW YCIYTH MPHUBEICHA B MPHIIOKEHUH 5 K
HacTosIeMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

3.1. Onucanue nocne0BaTeIbHOCTH JEMCTBUM MPH MPeTOCTaBICHUH MYHHMIUINAIbHOM
YCITYTH.

IIpenocraBieHne MyHUIIMIATBHON YCIYTH BKIIIOYAET B ceOs cleayroline aJMHUHHUCTpa-
TUBHBIE MPOLIEYPHI:

1) npuewm 3ampoca (3asiBJI€HNS) U JOKYMEHTOB, UX PETUCTpAlHs;

2) paccCMOTpEHHE U MPOBEPKa 3ampoca (3asiBJICHUs) U TOKYMEHTOB, MOATOTOBKA Pe3yib-
TaTa MPeJOCTaBIECHUS MyHUIMIIATBHOMN yCIyTH;

3) MpHUHATHE PELIeHHs O MPEJOCTABICHUU WM 00 OTKa3e B MPEIOCTAaBICHUU MYHHUIIH-
NaJIbHOW YCIyTH, MHPOPMUPOBAHUE M BbIJaua pe3yibTaTa IMPeJOCTaBICHUS MYHHULUIAIbHON
yCIIyTH;

3.2. [Ipuem 3ampoca (3asiBICHUS) U JOKYMEHTOB, UX PETHUCTPAIIHS.

3.2.1. FOpunnaeckne (HakThl, SBISIONUECS OCHOBAHUEM JUIsI Hadalla aJIMHHHCTPATUBHON
TIPOIIETYPHI.

OcHoBaHMeM U Havajla MPEAOCTABICHHUS MYHHUIUITAIHHON YCIYTH SIBJISIETCS JTMYHOE
oOpailieHue 3asBUTENsT B AJIMUHHUCTPAIIMIO. CEJILCOBETA C 3allPpOCOM (3asiBJICHHEM) U JIOKYMEH-
TaMH, HEOOXOJWMBIMHU ISl TIOJTYYCHUS MYHUITUNIAIBHOW YCIYTH, JHOO HampaBJiCHHE 3arpoca
(3asiBIICHUSI) ¥ HEOOXOJIUMBIX JOKYMEHTOB B AJIMWHHCTPAIIMIO CEIHCOBETA C MCIOJIb30BAaHUEM
MOYTOBOM CBsI3H, uepe3 MDI] wim B snekTpoHHOM (hopme ¢ ucrnoias3oBanreM EqmHoro moprana
rOCyIapCTBEHHBIX M  MYHUIUOAIbHBIX  ycayr  (QyHkmuil) B HMHG(OpPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «HTepHeT».
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3.2.2. CBeneHust 0 JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHHE AJMHUHUCTpPA-
TUBHOT'O IEUCTBHUS, BXOJSIIETO B COCTAB aIMUHUCTPATUBHOMN MPOLIETYPHI.

IIpuem 3asBieHUs U JOKYMEHTOB, UX PErHCTpalsl OCYLLECTBIISIETCS CIIELUATNCTOM

AJIMUHUCTpAIllMU CEJIbCOBETa, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO 3asBICHUS
(mayiee — «CIEIHATTUCTY).

3.2.3. ConepxaHue aJMUHUCTPATUBHOTO JCHWCTBUS, BXOJIIEIO B COCTaB aMHHHUCTpA-
TUBHOM MPOIIEyphl, MPOJOIKUTENBHOCTD U (MJIM) MAKCUMAJIbHBIN CPOK €r0 BBIITOJIHEHUS.

3.2.3.1. IIpu nuyHOM OOpaIeHUU 3asBUTENS JTMOO IPH HAIPaBJICHUH 3ampoca (3asBie-
HUS) TIOYTOM CHEIHAJIMCT, OTBETCTBEHHBIA 3a MPUEM M PErucTpaiuio 3amnpoca (3asBieHusi) o
MPEIOCTaBIEHUU MYHUIIMTIATBHON YCIYTH U JOKYMEHTOB, IPU IIpUeMe 3arpoca (3asBieHus):

1) ycranaBnuBaeT npeaMeT oOpalleHus, JUYHOCTD 3asiBUTeNs (TIOJTHOMOYHUS MPEICTaBU-
TSl 3asIBUTESA);

2) mpoBepsieT MPaBUILHOCTH OGOPMIICHHS 3asBICHUS M KOMIUIEKTHOCTb IpEACTaBIICH-
HBIX JOKYMEHTOB;

3) obOecnieunBaeT BHECEHHUE COOTBETCTBYIOIIEH 3alHMCU B KYpHAJl PETUCTPALUU C yKa3a-
HUEM JIaThl IpUeMa, HOMepa YBEIOMJICHUS, CBEJICHUI O 3asBUTENE, MHBIX HEOOXOAUMBIX CBeJIe-
HUI B COOTBETCTBUU C TOPSAKOM JIEJIOMPOU3BOICTBA HE MO3HEE JIHA MOCTYIUICHHS 3asBJICHUS B
OpraH MECTHOT'O CaMOYIIpaBJICHHUS;

4) moyry4aet MMCbMEHHOE COTJIaCHe 3asBUTENSI HA 00pabOTKY ero MepcoOHaIbHBIX JaHHBIX
B COOTBETCTBUU C TpeboBanmsmMu DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O mepco-
HaJIbHBIX JaHHBIX». B ciydyae mogaum 3adBieHus U JOKyMEHTOB yepe3 M®DLI 3asButens noroJ-
HUTEIBHO aeT cornacue M®IL] Ha 00paboTKy ero nepcoHaIbHbIX JaHHBIX.

ITo 3aBepIeHUIO TPHEMa JOKYMEHTOB MPH JIUYHOM OOpAIIEHUH CIIEHUAIUCT (GOPMHUPYET
pacnucKy B IpHeMe JTOKYMEHTOB. B pacnucke ykas3blBaeTcsi HOMEp 3ampoca (3asBieHMs ), JaTa
perucTpaluu 3asBIICHUS, HAUMEHOBAaHUE MYHHUIMIAIBHOM YCIyrd, IEpPeueHb JOKYMEHTOB,
IIPEJICTABICHHBIX 3asBUTENIEM, CPOKU MPEIOCTABICHUS YCIYTU, CBEACHHS O CHEIUAINCTE, MPU-
HSBIIIETO JIOKYMEHTHI M MHBIE CBEICHUS, CYIIECTBEHHBIEC /IS IPEIOCTABICHIS MyHUIIATIATBHOMN
yeayru. Pacnincka gopmupyercs B JBYX 3K3eMIUIIpax, 00a 3K3eMIUIspa MOANUCHIBAIOTCS CIe-
[IUAJIUCTOM U 3asBUTENIEM, OJIUH SK3EMIUISp MepeaeTcs 3asBUTEIN0, BTOPOM OcTaeTcs B AIMU-
HUCTpalMu cenbcoBeTa. [Ipu oOpaiieHnn 3asiBUTENS MOYTON PaclUCKa B MpUEMe JOKYMEHTOB He
dbopmupyercs.

[Tpu nuyHOM OOpallleHUH 3asBUTENb B MpaBe MO COOCTBEHHOW MHMIIMATHBE NpPEICTaB-
JSITh KOIMH JJOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSJIKE.

B cnywae, ecnu mpencTaBiieHHbIE 3asBUTENIEM JOKYMEHTHI HE 3aBEpEHbl B YCTaHOBJICH-
HOM MOpSAKE, OTHOBPEMEHHO C KOMHUSAMHU JOKYMEHTOB NPEABSABISAIOTCS UX OpUrHHaibl. Komus
JIOKYMEHTa I10CJie NPOBEPKU €€ COOTBETCTBHS OPUTMHAILYy 3aBEPSETCs JULOM, NMPUHUMAIOLINM
JOKYMEHTHI. [Ipy TMYHOM MpeaocTaBlIeHu JOKYMEHTa CBEpKa MPOU3BOIUTCS HEMEJIEHHO, MOo-
CJIe 4ero MOJIMHHUKHN BO3BPAILIAIOTCS 3asIBUTEIIO JIUI[OM, TIPUHUMAIOLIUM JJOKYMEHTHI.

3.2.3.2. Tlpu oOpamiennn 3asBuTens depe3 EAWHBIN mopTan rocyJapCTBEHHBIX U MyHH-
IUIANBHBIX YCIYT ((pyHKINI) IEKTPOHHOE 3asiBI€HUE, 3all0JIHeHHOe Ha EnquHoM noprane rocy-
JAPCTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT ((QYHKIMIT) B COOTBETCTBUU C MOAITYHKTOM 3 ITYHKTa
2.18.2 AIMHMHHCTPAaTUBHOTO pErJIaMeHTa, mepenaercs B EnuHyro MHPOPMAIMOHHYIO CHCTEMY
AdnTaiickoro Kpasi Ipe10CTaBIe€HUS FOCYIapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT B JJIEKTPOHHON
dopme (nanee — EVC).

[Tpu nmosmyueHuu 3amnpoca B 3JIEKTPOHHON (popMe B aBTOMAaTHUYECKOM PEKHUME OCYILIECTB-
nsieTcst QOpMaTHO-JIOTMUECKUN KOHTPOJIb 3a1poca.

Crneunanuct, oTBeTCTBEHHBIN 3a paboty B EMC, npu o6pabotke noctynusmero B EVMC
AIIEKTPOHHOT'O 3asBJICHUSI:
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1) ycranaBnuBaeT mpeaMeT oOpalleHus, THYHOCTb 3asBUTENS (TIOJIHOMOYHUS MPEACTaBU-
TEJIsl 3asIBUTENA);

2) mpoBepsieT MPaBUILHOCTh O(GOPMIICHHS 3asBJICHUS U KOMIUICKTHOCThH IPEIICTABIICH-
HBIX JJOKYMEHTOB;

3) obecrieunBaeT BHECEHNUE COOTBETCTBYIOIICH 3alMCH B JKypHAJ PErHCTPAllUH C yKa3a-
HHUEM JIaThl IpUEMa, HOMEpa 3asBJICHUS, CBEICHUN O 3asBHUTENE, NHBIX HEOOXOAUMBIX CBEACHUI
B COOTBETCTBUU MOPSAAKOM JEJIONPOU3BOJCTBA HE ITO3JHEE THS IOJyUEHUS 3asBICHUS.

ENC aBromaruyecku GopMHUpYET MOATBEPKIACHUE O PETUCTPALlMK 3asiBICHUS U HAIlpaB-
JsieT 3asBieHue B «JIMuHblil KaOuHeT» 3asBUTEN HA ENMMHOM mopraie rocyAapCTBEHHBIX U MY-
HULUATMIAJIBHBIX YCIyT (PyHKINN).

WNudopmupoBaHue 3asBUTENSA O €r0 PErHCTPALlMOHHOM HOMEpE MPOUCXOAUT Yepe3 JInd-
HbII KabuHeT EnuHoro nopraia rocyAapcTBEHHbIX 1 MyHULIMIAIBHBIX YCIYT (QyHKIMI).

[Tocne npuHATHA 3anpoca 3asgBUTENS JOJKHOCTHBIM JIMLIOM, YIIOJHOMOYEHHBIM Ha Ipe-
JIOCTaBJIEHUE MYHUIIUIAIBLHON YCIIYyTH, CTaTyC 3arpoca 3asBUTENs B IMYHOM KaOuHere Ha Enu-
HOM TIOpTajie TOCYAapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr (QpyHKLUMI) 0OHOBIsSETCA A0 cTraTyca
«TIPUHATOY.

[Tocne perucrpanuu 3anpoc HapaBJIIETCA B CTPYKTYPHOE MOAPa3JeJICEHNE, OTBETCTBEH-
HO€ 32 IIPEOCTABICHNE MYHULIUIIAJIBHON YCIYTH.

3.2.3.3. Ilpu obOpamenun 3asBurens uepes ML, cnenmanuct MLl npuHUMaeT T0Ky-
MEHTBI OT 3asiBUTEIIA U NepeaaeT B AJIMUHUCTPALIMIO CEJIbCOBETa B MOPSAJIKE U CPOKU, YCTAHOB-
JICHHbIE 3aKJIFOUYEHHBIM MEX/1y HUMU COTJIAllIEHUEM O B3aUMOJICHCTBHUH.

3asBuTENb B MpaBe MO COOCTBEHHOW MHHMIIMATHBE MpeacTaBisaTh B MLl konum m0Ky-
MEHTOB, 3aBEPEHHBIX B YCTAHOBIICHHOM IIOPSIJIKE.

B cnydae, ecnu 3asBUTENIEM IIPEACTABICHBI KOIIMU JOKYMEHTOB, HE 3aBEPEHHBIC B yCTa-
HOBJICHHOM TOPSJKE, OJHOBPEMEHHO C KONHUSMHU JOKYMEHTOB IPEIbSIBISIIOTCS UX OPUTHMHAIBI.
CBepka NpOU3BOJAUTCS B MPUCYTCTBUU 3asBUTENS HE3aMEJIUTENBHO, MOCIE YETro MOAJUHHUKU
BO3BPAILAIOTCS 3aSBUTEIO JINIIOM, IPUHUMAIOIIUM JOKYMeHThI. Konus qokymeHTa mocie mpo-
BEPKHU €€ COOTBETCTBUS OPUTHMHAILYy 3aBEPAETCA JTULOM, IPUHUMAIOIUM HOKYMEHTHI. [Ipn aTOM
M®II rapanTupyeT NOJIHYO HIEHTUYHOCTh 3aBEPEHHBIX UM KOIIMI OpUTrMHAJIaM JOKYMEHTOB.

Crienpanuct opraHa MECTHOI'O CaMOYIpPaBJIE€HHUS, OTBETCTBEHHBIN 3a MPUEM U PETUCTpa-
W0, TPUHUMAET 3asBJICHUE W MAKeT JOKyMEHTOB U3 M®ILI u peructpupyer ux B )KypHajie pe-
TUCTpALUU HE MTO3JHEE THS MOCTYIUICHUS 3as8BJICHUS B OpraH MECTHOI'O CaMOYIIPaBIICHHUS.

3.2.3.4. Tlocne perucTpauuu 3asBJI€HUSI CHEIUAIUCT, OTBETCTBEHHBIN 3a MIPUEM U PEru-
CTPAaLIMIO 3asBJICHUS, IEPEJACT 3asBJICHUE C TOKYMEHTAMU PYKOBOJIUTENIO OpraHa MECTHOIO ca-
MOYIIPABJICHNUs, KOTOPBI Ha3HAYAET CIIELUAINCTA, OTBETCTBEHHOT'O 32 PACCMOTPEHUE 3asBJICHUS
U MIPWJIOKEHHBIX K HEMY JIOKYMEHTOB (Jlajiee — «yIOJTHOMOYEHHBIN CHEUAIUCT»), B COOTBETCT-
BUU C €70 JTOJDKHOCTHOM MHCTPYKLIHEH.

B teuenue ogHOro 1HA, CAENYIOMIETO 32 JHEM MOCTYIICHUS 3arnpoca (3asBJIeHUs) U MPH-
JlaraeMbIX TOKYMEHTOB, 3asIBUTEII0 BpydaeTcs (HaIlpaBisieTcs) yBEIOMIIEHHE O MpUeMe 3amnpoca
(3asBJIEHUS) K PACCMOTPEHHUIO.

3.2.4. Pe3ynbTaToM HCIIOTHEHHSI ]MHHUACTPATHBHOMN POLIEAYPHI SBISETCS:

1) IIpu mpenocTaBieHUH 3asBUTENEM 3ampoca (3asBICHMS) JUYHO (HANpaBIEHUH JIOKY-
MEHTOB IOUYTON) — MpPUEM, PEerucTpauus 3amnpoca (3asBICHUs) U TMPHIAraeMblX JOKYMEHTOB.
MakcuMalIbHBIN CPOK BBINOJIHEHUS JCHCTBUN aIMHUHUCTPATUBHOW mporeaypbl — 30 MHHYT C
MOMEHTa NOoJauu B AJMHMHUCTPAIMIO CEJIbCOBETA 3ampoca (3asBJIEHUS) C KOMIUIEKTOM JOKY-
MEHTOB.

2) [Ipu mpenocTaBiaeHUN 3asBUTENIEM 3ampoca (3asBiieHus) Yyepe3 EnuHbpIii mopTtan rocy-
JTAPCTBEHHBIX W MYHUIMNAIBHBIX ycIyr (QyHKIMI) — mpUeM U perucrpanus 3ampoca (3asiie-
HUS) U TOKYMEHTOB 3asBUTEJI U YBEIOMIIEHHE O perucrpanuu yepes «JIndnsiil kabuner» nuobo,
110 BBIOOpY 3asBUTEIISA, HA AIEKTPOHHYIO MOUTY WK ImyTeM Hanpasieaus CMC onoserieHus.
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VYBenomieHue 3asBUTENS O MOCTYIUIEHUU JOKYMEHTOB B AJMUHUCTPAIMIO CEIbCOBETA
OCYIIIECTBJISIETCSI aBTOMATUYECKH B COOTBETCTBUU CO BPEMEHEM PETUCTpALMM 3aIpoca (3asBie-
HUs) Ha EquHOM moprane rocyapcTBEHHBIX M MyHHIMIANBHBIX yCayr (QyHKIU) (¢ TOUHBIM
YKa3aHHUEM 4acOB U MUHYT).

YBenomIieHNE 3asIBUTEIS O PETUCTPAIIMH 3arpoca (3asBieHus ) yepe3 «JInuHbIii KabuHeT»
Ha ExvHOM moprane rocyaapCcTBEHHBIX W MYHHIMIAIBHBIX YCIyT (QYHKIUN) OCYILIECTBISETCS
aBTomaruyecku nociue BHecenust B EMC cBenenuii o peructpanuu 3amnpoca (3asBIcHus).

3) Ilpu npenocTaBiaeHUu 3asiBUTENEM 3amnpoca (3asBieHust) yepe3 MOL — npuem u peru-
CTpauus 3ampoca (3asBieHUs) MU JOKYMEHTOB, Ha3HAUECHHE YIOJHOMOYEHHOTO CIIELUATHCTA.
MaxkcumanbHbIM CPOK BBINIOJIHEHUS AEHCTBUN aIMUHHUCTPATUBHOW MPOLIEAYPHl — B TEUCHUE JHS
¢ MomeHTa npuema u3 M®OL] B AIMUHHCTpAIIUU CEIbCOBETa 3asBJIICHUS C MPHJIAraéMbIMU J0-
KYMEHTaMH.

3.3. PaccmoTrpenue u mpoBepka 3ampoca (3asBi€HHUsI) U JOKYMEHTOB, MOATOTOBKa pe-
3yJibTaTa NpeJOCTaBICHUS MyHULUMIIAIbHON YCIYyTH.

3.3.1. OcHoBaHueM AJis Hayaja UCIIOJHEHHUS MPOLEAYphl IPOBEPKU MaKeTa TOKYMEHTOB
Ha KOMILUIEKTHOCTD SBJISIETCS] HA3HAYEHUE ClIeNUanucTa AIMUHUCTPAIIMU CEJIbCOBETA.

3.3.2. YOTHOMOYEHHBIN CHEIUAINCT B TEYCHHE TPeX AHEH cO JHS MOCTYIUICHUS K HEMY
3arnpoca (3asBlIeHUs) U IpUaraeéMbIX K HEeMY JOKYMEHTOB MPOBEPSIET UX KOMITJIEKTHOCTb, HAJIH-
Yye OCHOBAHMM /JIs1 OTKAa3a B MIPEAOCTABICHUHA MYHULIMIAIIBHON YCIIYTH B COOTBETCTBUU C MTyHK-
TOM 2.11 AIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. [locite paccmoTpeHust 3amnpoca (3asBICHUS) U MPUIOKCHHBIX K HEMY JIOKYMCHTOB,
YIIOJITHOMOYEHHBIN CHEIHAINCT OCYIIECTBIISAECT MOArOTOBKY IPOEKTa BHIMHCKH u3 Peectpa 00b-
€KTOB MYHHIIMITAJIBHON COOCTBEHHOCTH, MO0 MPOEKTa YBEIOMIICHHS 00 OTKa3e B MPEIOCTaBIe-
HUU BBIMUCKU u3 PeecTpa 00BEKTOB MYHHIIMITAILHOW COOCTBEHHOCTH M HAINPABIISACT C TPUIIO-
JKEHHBIMU JTOKYMEHTAaMHU Ha COIJIACOBAHHUE YIMOJHOMOUYEHHBIM CHEIUAIUCTOM AJIMHHUCTPALNH
CEJIbCOBETAa B COOTBETCTBHUHM C MOPSAIKOM JI€JIONPOU3BOJICTBA.

[Tocne yero mpoekT BHIMUCKU U3 PeecTpa 00b€KTOB MyHUIIMIIAILHOM COOCTBEHHOCTH JIH-
00 MpOEKT yBeOMJIEHUs 00 OTKa3e B MPEJOCTaBICHUH BhIMMCKU U3 Peectpa 00bEKTOB MyHUIIH-
NaJbHON COOCTBEHHOCTH HANPAaBISAIOTCSA HA MOJNUCH IIaBe AJIMUHUCTPALIUY CEIbCOBETA .

3.3.4. Pe3ynbraToM BBITIOJIHCHUS aIMHUHHCTPATHBHOW MPOIEAYPHI SBISETCS TOJITOTOBKA
MpoeKTa BBINMUCKH U3 PeecTpa 00BEKTOB MYyHHIIMIIANBEHOM COOCTBEHHOCTH, TUOO MPOEKTa yBe-
nomiieHus: 00 0TKa3e B MPEIOCTaBICHUU BHITUCKU U3 PeecTpa 00beKTOB MyHHUIIMTIIATBEHON COOCT-
BEHHOCTHU C YKa3aHUEM MOTHMBHPOBAHHBIX MPUYHH OTKa3a. CPOK BBINOJHEHUS JAHHOW aMUHHU-
CTPaTUBHOU NPOLEAYPHl HE TOJKEH MPEBBIIATH MATH JHEH.

3.4. [TpunsiTe peuieHus 0 MPEeIOCTaBICHUN WK 00 0TKa3e B MPEAOCTaBICHUH MYyHHIIH-
NalbHON yCIyrd, UH(QOpPMHpOBaHME U BblJaua pe3ylbTaTa MPEIOCTaBICHUS MYHULUIMATHHON
YCIIYTH.

3.4.1. OcHoBaHuEM Ui Havajaa aAMHUHUCTPATUBHON MPOIEAYPHI MO MPUHSATUIO PEIICHUS
0 TpenocTaBiIeHUH (00 OTKa3e B MPEIOCTABICHUN) MYHHUIIMIIATBLHOW YCIIYTH SIBISETCS MOCTYTI-
JIeHUE TJaBe AJIMUHUCTPAIIUU CEJIbCOBETA MOATOTOBJIEHHBIX YIOJHOMOUYEHHBIM CHEUATUCTOM
M COTJIACOBAHHBIX YIMOJHOMOYECHHBIMH JOJKHOCTHBIMHU JIMIIAMH TPOEKTa BBIMHCKUA U3 Peectpa
00BEKTOB MYHULUIATBHON COOCTBEHHOCTH W NPUJIOKEHHBIX JOKYMEHTOB JHOO MpOEKTa yBe-
JOMJIEHUSI 00 OTKa3e B MPEJOCTaBICHUHM MYHHUIMNAIBHON yCIYrH ¢ yKa3aHHMEM MOTHBHUPOBAH-
HBIX IPUYUH OTKAa3a.

3.4.1.1. 'naBa cenbcoBeTa paccCMaTPHUBACT MPEICTABICHHBIC JOKYMEHTBI, TOITHUCHIBACT
BBIMHCKY U3 PeecTpa 00beKTOB MyHHIIMITAILHOM COOCTBEHHOCTH JINOO yBeOMIIEHHE 00 OTKa3e B
MPEIOCTaBICHUN BBIMUCKHU U3 PeecTpa 00bEKTOB MyHHUITMIIATFHON COOCTBEHHOCTH M HAIIPABIISET
WX CHENUaIUCTy AJMUHHCTPAIMU CEIbCOBETa. MaKCUMAIBbHBIM CPOK BBINOJIHEHUS ACHCTBHI
JTAaHHOW aJIMUHUCTPATUBHOM MPOILEAYPHI HE JOJKEH MPEBBIIATh TPEX JHEH.
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3.4.2. ndpopmupoBaHre U BblJada pe3ysibTaTa MpeJoCTaBICHUS MYHHLIUIIAIBHOW yCiy-
TH.

3.4.2.1. YIIOTHOMOYEHHBIN CIIEIUAIUCT HE MO3/IHEE OJHOTO JHS CO THS OCYIIECTBICHUS
aJMMHHMCTPATUBHBIX IIPOLEAYD, YKa3aHHBIX B MyHKTE 3.4.1.1 AIMUHUCTPAaTUBHOIO pErjIaMeHTa,
BBIJIACT WJIM HANpaBJSIET 1O ajpecy, YKa3aHHOMY B 3asBIEHHH, nO0 yepe3 M®L] 3asBurento
BBINKCKY U3 PeecTpa 00beKTOB MyHUIMITAIBHON COOCTBEHHOCTH, MO0 yBeJOMIICHHE 00 OTKa3e
B [IPEI0OCTABJICHNUN BBIIUCKH U3 PeecTpa 00b€KTOB MYHUIIMNAIBHON COOCTBEHHOCTH C yKa3aHH-
€M Ha IIPUYMHY OTKa3a U BO3MOXKHOCTh 00KaJIOBaHUsI IPUHATOTO PELICHUS.

3.4.2.2. Ilpu obOpamienun 3asButels yepe3 EnuHplil mopTan rocyaapcTBEHHbIX U MYHHU-
UNATBHBIX yCcIyr (QyHKIMIT) yBe1oOMIIEHHE O IPUHATOM PEIIEHUN U 0 HEOOXOJUMOCTH SBUTHCS
3a MOJy4eHUEeM pe3yibTara (yBeIOMJICHHE O CTAaTyce 3asBJICHMs) HAIPABIACTCS 3asBUTENIO B
«JInunplii kKaOuHET» 3asBUTEN Ha EAMHOM moprasie rocyJapCTBEHHBIX U MYHUIUIAIBHBIX YC-
ayr (byHKIMA) 1160, IO BEIOOPY 3asBUTEIISA, HA AJICKTPOHHYIO MOYTY WIJIM ITyTEM HaIlpaBiICHUS
CMC omnosenieHus.

B ciydae ecnn JOKyMEHT, HOATBEPKAAIOLIMNA TOJTHOMOYUS NPEACTaBUTENS (PU3UUECKOTO
WIN FOPUAMYECKOrO JIIa, HallpaBleHHbIN Yepe3 Equnblil nopTan rocyjapcTBEHHbIX U MyHHIIH-
HaJIbHBIX YCIyT (pyHKIMIT), HE 3aBepEeH B yCTaHOBIECHHOM 3aKOHOAATEIbCTBOM HOPS/IKE, Bblaua
pe3yabTaTa MyHUIIUTAIBHOW YCIYTH OCYHIECTBISETCS MO JIMYHOMY OOpPALICHUIO 3asBUTENS C
IPEOCTaBICHUEM TIOUIMHHUKOB TaKOTO JIOKYMEHTa, CKAHMPOBAHHBIE KOIIMU KOTOPOTO HAIpaB-
JICHBI B AJIEKTPOHHOU (hopMe, ISt KX CBEPKU MEXKIY COOOH.

CBepka MpoU3BOJAUTCS HEMEUICHHO, TIOCIIE YeTo MOATMHHUKNA BO3BPAIIAIOTCS 3asBUTEIIO
YIIOJITHOMOYEHHBIM CIIeNUuaIMCTOM. Konuu JOKYyMEHTOB MOCJEe MPOBEPKH MX COOTBETCTBUS OpH-
THHAJIAM 3aBEPSIETCsl YITOJIHOMOYEHHBIM CIIEIUAIHCTOM.

3.4.2.3. Tlpu npenocTaBieHNH MYHHIMNAIBHOW ycimyrd depe3 MOL[ AnmuaHCcTpanums
CEJIbCOBETA :

1) B cpok, ykazaHHbIil B myHKTe 3.4.2.1 AJMHHUCTPATUBHOTO PEriIaMEHTa, HANPABIISCT
pelieHre o0 MPeIOCTaBICHUH I 00 OTKa3e B IMPENOCTABICHWH MYHHIIMITAIBHON YCIyTH B
M®ILI, koTopslif cCOOOIIAET O MPUHATOM PELICHUN 3asSBUTENIO U BBIIAET COOTBETCTBYIOLIUI J10-
KYMEHT 3asiBUTEN0 Ipu ero odpamenuu B ML (mpu oTMeTKe B 3asiBIEHUU O MOJIYYEHUH pe-
3ynbrara yeayru 8 MOLI);

2) B CpOK, yKa3aHHbIl B myHKTe 3.4.2.1 AJMUHHCTPATHBHOTO PErIaMEeHTa, COOOIIaeT O
IOPUHATOM DPELICHUU 3asBUTENI0 U BBIIAET COOTBETCTBYIOIIMM JOKYMEHT 3asBUTEINIO MPU €ro
JUYHOM OOpalieHny 00 HaNpaBisieT Mo aApecy, YKa3aHHOMY B 3asIBJIICHUH, a TAaK)Ke HaIlpaBIs-
er B M®L] yBenomieHue, B KOTOPOM PacKpbIBa€T CyTh pelIEHHs], IPUHATOrO MO OOpaLIeHHUIO,
yKa3bIBAET JIaTy NMPHUHATUA pelIeHus (IpU OTMETKE B 3asBJICHUU O MOJIyYEHUH YCIYTd B AJIMU-
HUCTpAIIUU CEJIbCOBETA .

3.4.2.4. 3asgBuTeNio nepenaroTcsl JOKYMEHTHI, OArOTOBJICHHbIE AJIMUHUCTPAIINEH Cellb-
COBETa MO pe3yabTaTaM MPeJOCTaBICHUSI MyHULIUNIAIBHONW YCIYTH, a TAK)Ke JJOKYMEHTBI, IO/JIe-
Kalre BO3BPATy 3asiBUTEIIO 110 3aBEPIICHUIO IPEOCTABICHUS YCIYTH (TIPH HATWYHH).

3.4.3. Bpitaua JOKyMEHTOB MPOU3BOAMTCS 3asSBUTEIIO, JTHOO TOBEPEHHOMY JIAILY 3asBH-
TEJS TIPU TPEAbSBICHHN TOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTh, a TaKKe JOKYMEHTa, MO/l
TBEPIKAAOIIETO TTOJHOMOYHS IO TTOJYYEHHUIO JJOKYMEHTOB OT MMEHH 3asBUTENs (sl TOBEpEH-
HBIX JIUIT).

[Tpu BBITaYE TOKYMEHTOB 3asBUTEINb JIaeT PACIIUCKY B TIOIYYEHHUH TOKYMEHTOB, B KOTO-
pOH YKa3bIBAIOTCS BCe JOKYMEHTHI, TIepeIaBaeMbIe 3asBUTEITIO, JIaTa Iepelaun JOKYMEHTOB.

3.4.4. Pe3ynbTaToM BBITIOTHEHHS QJIMAHUCTPATHBHOM MPOIETYPHI SBISIETCS:

PesynmpTaTroM BBIONHEHUS aJIMUHUCTPATHBHOW TPOLEAYPHI SBISETCS HaIpaBICHUE
(BpydeHue) 3asiBUTEINO BBIMHMCKU W3 PeecTpa 00bEKTOB MYHUIUIAIBHON COOCTBEHHOCTH JHOO
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yBeIOMJICHHsI 00 OTKa3e B BblJaue BBIMUCKU U3 PeecTpa 00bEKTOB MyHHUIMIAIbHON cOOCTBEH-
HOCTH.

IV. ®opMbI KOHTPOJIS 32 UCLIOTHEHUEM A IMUHUCTPATUBHOIO perjlaMeHTa

4.1. KoHTpOJb 32 IpeAOCTaBICHHEM MYHHUIIMIIAIBHON YCIYTH OCYIIECTBIsieTCs B (popme
TEKYILLEro KOHTPOJIS 3a COOII0ACHNEM U UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIA-
MU AJIMUHHMCTPAMKU CEJIbCOBETA IMOJO0XKEHUN AIMHUHUCTPATUBHOIO PETVIAMEHTA, IUIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJTHOTHI U Ka4eCTBa NIPEAO0CTABICHHUS MyHULIUIIAIIBHON YCIIYTH.

4.2. TlopsaoK OCYIIECTBICHUS TEKYLIEro KOHTPOJIA 3a COOJIOJAEHUEM M HCIOJIHEHUEM
OTBETCTBEHHBIMHM [JOJDKHOCTHBIMH JIMLIAMU IIOJOXEHUM AJIMUHUCTPATUBHOIO pPETIaMEeHTa U
UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MY-
HULMINAIBHON YCIIYTH, @ TaKXKE 3a IPUHATHEM PEIICHUN OTBETCTBEHHBIMM JOJDKHOCTHBIMU JIM-
LJaMH OCYIIECTBIIETCS [N1aBOW AJIMUHHUCTPALIMK CEIbCOBETA.

4.3. Ilopsiiok ¥ NEpUOAMYHOCTD IIPOBEAEHUS IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK IOJI-
HOTBHI ¥ KayecTBa MPEJOCTABICHUS MYHHUIMIAIbHON yCIyrd, B TOM YUCIE MOPSIOK U (POPMbI
KOHTPOJISL 3a IOJIHOTOW M Ka4eCTBOM €€ NPEAOCTaBIEHUS, OCYLIECTBIIETCA COOTBETCTBEHHO Ha
OCHOBAHUU €XKETOAHBIX TUIAHOB pabOTHI U IO KOHKPETHOMY OOpaIeHUIO.

[Ipu exeroHoON IUTAHOBOU IIPOBEPKE PACCMATPUBAIOTCS BCE BOIIPOCHI, CBSI3aHHBIE C IIPEIOC-
TaBJICHUEM MYHULUNAIBHOM yCIyru (KOMIUIEKCHBIE MPOBEPKU) WIIM OTJIEJIbHBIE BOIPOCHI (TeMaTu-
YECKHE MTPOBEPKH).

I[JI?I MMPOBCACHUA INPOBCPKHU IMOJHOTHI U Ka4CCTBA NPCAOCTABIICHUSA MYHHHHHaHBHOﬁ %
ayru GOPMHUPYETCs] KOMHUCCHSI, COCTaB KOTOPOU YTBEPIKIASTCS IJIaBO A MUHHCTPAIIUK CEITbCO-
BeTa.

PesynbraThl AeATENBHOCTH KOMUCCUU O(POPMIISIOTCS B BUJIC AKTa MPOBEPKH TOJTHOTHI H
KauecTBa MPEAOCTaBICHUS] MyHUIIUIIAILHON YCIyTH (fanee — AKT), B KOTOPOM OTMEYAIOTCS BbI-
SIBIICHHBIE HEJIOCTAaTKU U TMPEUIOKESHHS TI0 UX YCTPAHEHHUIO. AKT IMOJITUCHIBAETCS YJe€HAMHU KO-
MHUCCHH.

4.4. OTBETCTBEHHOCTh MYHUILIMIAIBHBIX CIYKalIUX OpraHa MECTHOTO CaMOYIPABICHUS
AnTaiicKkoro Kpast ¥ MHBIX JOJDKHOCTHBIX JIMI 32 PeLIeHUs U AeiicTBus (Oe3neiicTBue), MpUHU-
MaeMbIe (OCYIIECTBISIEMBIE) B XO/€ MPEAOCTABICHNUS MyHUITUTAIBHON YCIIYTH.

[To pe3ynbraTaM NpOBEAEHHBIX ITPOBEPOK, B CIydac BbIABICHUS HAPYLICHUN PaB 3asBHU-
TEJIeH, OCYILIECTBISAETCS NPUBJICYECHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C 3a-
KoHozarenbcTBOM Poccuiickoit denepanuu.

[lepconasibHasi OTBETCTBEHHOCTh JOJXKHOCTHBIX JHI] AJMUHUCTPALIMKM CEIbCOBETA 3a-
KpEIUIsieTCs B MX JOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPeOOBAHHUSAMH 3aKOHOIATEN b-
ctBa Poccuiickon ®denepanuu.

V. locyneOHblii (BHECYEOHBII) MOPSIOK 00XkKaIOBaHUS pPELICHUH 1
neiicTBuil (0e31eiicTBYs) opraHa, Mpe10CTaBISIONIEr0 MyHULIUIIATbHYIO YCIIYTY, a TAKKE JT0JIK-
HOCTHBIX JIMI, MyHUIIMITAJIBHBIX CITYKal[UX

5.1. 3asBurenp (ero mpeacTaBUTENb) MMEET MPaBO O0KAIOBaTh pEIIEHUS U JIEHCTBHS
(Oe3neiicTBrEe) AIMHHHCTPAIIUN CEIbCOBETA, IMPEIOCTABISIONIETO MYHUIUITAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA JINO0 MyHUIMIIAIBHOTO CIYXaIlero, MPUHSTHIE (OCYIIECTBIIEMbIE) B X0/1€
MIPEI0CTaBICHUS MYHUIIUITAILHON YCITYTH, B TOCY1Ie0HOM (BHECYI€0HOM) TIOPSIIKE.

5.2. 3asBUTENb MOXKET O0OPATUTHCS € KaJ0O0OH, B TOM YHCIIE B CIEAYIOLUIUX CIIydasx:

1) HapyIIeHue cpoKa pEeruCTpaIiy 3ampoca 3asBUTENS O MPEIOCTABICHUN MYyHHAIIUTIA b-
HOM YCIIyTH;

2) HapyIIeHHE CPOKa MPEAOCTABICHUS MYHUIIUITAILHON YCITYTH;
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3) TpeGoBaHue y 3asiBUTENS JOKYMEHTOB, HE IIPETYCMOTPEHHBIX HOPMAaTUBHBIMU IIPaBO-
BbIMM akTamu Poccuiickoit @enepanuy, HOPMATUBHBIMU NIPABOBBIMU aKTaMu AJITaliCKOro Kpas
Y MYHMLIMIIQIbHBIMU IPABOBBIMHU AKTaMU JJIs IPEIOCTABICHUSI MyHULIMIIAIBHON YCITYTH;

4) oTKa3 B mpueMe JOKYMEHTOB, MPEAOCTAaBICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHB-
HBIMHU IIpaBOBbIMU akTaMu Poccuiickoil denepanuy, HOpMAaTUBHBIMU IIPAaBOBBIMU aKTaMHu AJl-
TalCKOro Kpas, MyHULMIAJIbHBIMU [IPAaBOBBIMU aKTaMU JJISl NIPEAOCTABIEHUS] MYHULIUIIAIbHON
YCIIYTH, y 3asiBUTEIIS;

5) oTKa3 B IPEIOCTABIEHUN MYHULIMIIAJIbHONW YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE Mpeay-
CMOTpEHBI (ellepaabHbIMI 3aKOHAMU M IPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOpMaTHB-
HbIMM IIPaBOBbIMHM akTaMu Pocculickoit @enepanuy, HOpMaTUBHBIMHM IIPAaBOBBIMM aKTaMu AJi-
TallCKOro Kpasi, MyHUIMIaJIbHBIMH [IPABOBBIMH aKTaMH;

6) 3aTpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUN MYHHIMIIAIBHON YCIYTH IJIATHI, HE
IPeIyCMOTPEHHOM HOPMAaTHBHBIMH IPaBOBbIMU akTamu Poccuiickoit ®denepaunu, HOpMaTuB-
HBIMU [TPaBOBBIMHU aKTaMH AJITaliCKOT0 Kpasi, MyHUIIUIIAJIbHBIMU IIPAaBOBBIMU aKTaMU;

7) 0TKa3 opraHa, pe0CTaBISIOIIEr0 MyHUIIUIATIbHYIO YCIYTY, JOJDKHOCTHOIO JIMLIA OP-
raHa, NpeaoCTaBIISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY, B UCIPABICHUM JONYIIEHHBIX ONEYaTOK U
OLIMOOK B BBIJIJaHHBIX B PE3Y/bTaTe MPEJIOCTABICHUS MyHUIMIIATIBHON YCIYTH JOKYMEHTax JInho
HapyIIeHWE YCTaHOBJIEHHOI'O CPOKA TaKUX UCIIPABICHUH.

5.3. O6mue TpeOoBaHUS K MOPAIKY MOAAYU U PACCMOTPEHUS HKaTOOBI.

5.3.1. XKanoba momaercs 3asBUTEIIEM B MUCbMEHHOW (popMe HA OyMaKHOM HOCHTEJIC JTH-
60 B 251eKTpOHHON (popme Ha aelcTBUs (Oe3elicTBUE) UM PEeLIeHUs, IPUHATHIE B XO/€ MPeoC-
TaBJICHUS] MYHULIMIIAIBHON yCIYTH, TOJKHOCTHBIM JIMIIOM, MyHULIUIIAIbHBIM CITYXKaIllUM Ha UMS
[JIaBbl AJIMUHUCTpAIIMH CEJIbCOBETA.

XKanoba Ha nericTBus (O€31CHCTBIE) WU PEIICHHS, TPUHATHIC CIICHUAIUCTOM AJIMUHH-
CTpAIlMM CeJIbCOBETA IMOAAI0TCS IJIaBe AJIMUHUCTPAIIUU CEIbCOBETA.

5.32. XKamoba moxer OBITHh HampaBjeHa IO TO4YTe, 4Yepe3 MHOropyHKIHOHATHHBIN
LEHTP, OQUIMATbHBINA caliT AJIMUHHMCTpALUU celibcoBeTa , ENUMHBIN mopTai rocyJapCTBEHHbBIX U
MYHUIIMNAJIBHBIX YCIYT (QyHKIUI) B HH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOH cetn «MHTep-
HeT», nopTal (enepanbHON rocyJapcTBEHHONH MH(OPMAIIMOHHON CHCTEMBbI, o0ecreyrBaroei
nporecc J1ocyaeOHoro (BHecy1e0HOro) o0xaloBaHusl penieHuil u neicTeuil (0e3aeiicTBus), co-
BEpPILICHHBIX MPH MPEJOCTaBIECHUH TOCYAAPCTBEHHBIX U MYHULIMIIANBHBIX YCIyr OpraHaMu, Ipe-
JIOCTaBJISIOUIMMHU TOCY/IapCTBEHHbIE U MYHUIIMINAJIbHBIE YCIYTH, UX JOKHOCTHBIMH JIMIIAMU,
rOCyJapCTBEHHBIMH M MyHMLUIIAIBHBIMU CITY)KallUMU (IOPTaj J0CyAeOHOro o0’KaloBaHMs), a
TaK)K€ MOXKET OBbITh MPUHSATA MPHU JIUYHOM IIPHUEME 3asIBUTEIS.

5.4. ’KanoGa momKHa COEpKaTh:

1) HauMeHOBaHUE OopraHa, MPeJOCTaBISIONIEr0 MyHUIIUNAIBHYIO YCIYTY, JOKHOCTHOTO
JMIIa OpraHa, MpeJOCTaBIIAIONEr0 MyHUIMIAIBHYIO YCIYTy, MO0 MyHHIIMIIAIBHOTO CIIy)Kale-
ro, peleHus u ferucTBus (0e31efcTBIE) KOTOPhIX 00KaITYIOTCS;

2) hamminto, UMs, OTYECTBO (IIPU HATUYHMH), CBEIEHUS O MECTE JKUTEJILCTBA 3asBUTENS -
¢buznyecKkoro Jiuia 1100 HauMEHOBaHUE, CBEACHHSI O MECTe HaXO0KJIEHUS 3asiBUTENS - FOpUIYIe-
CKOT'0 JIMIIA, a TakKe HoMep (Homepa) KOHTAaKTHOro TenedoHa, ajapec (agpeca) 3JIeKTPOHHOU
nouTHl (MpY HAJIMYMK) U TTOYTOBBIM ajpec, M0 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBU-
TEII0;

3) cBeneHus 00 0OkalyeMbIX pelIeHMsIX M AeicTBUsX (0e3aeiicTBUM) opraHa, mpeaoc-
TaBIIAIONIETO MYHUIIMNAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA OpraHa, MpedoCTaBIISIONIETO MY-
HULUATIAJIBHYIO YCIIYTY, 00 MYHHUITUTIATLHOTO CITYKAIIEeTo;

4) MoBOIBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTENh HE COTJIACEH C PEIICHHEM W JIeWCTBUEM
(6e3meiicTBHEM) opraHa, MPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JTHIIA
OpraHa, TPEJOCTaBISIONIET0 MYHHUIIUIAIBHYIO YCIYTYy, JTUOO MYHHUIUIATHHOTO CIIYXKAaIIEro.
3asBUTENIEM MOTYT OBITHh MPEICTABIIEHBI JOKYMEHTHI (ITPU HAJTUYHH ), TTOATBEPKIAIONINE TOBOIBI
3assBUTENIS, 1100 X KOIHH.

5.5. XKanoba nmouieKUT pacCMOTPEHHIO B TEUCHUE MATHAALATH pabouuX JHEH co JHS ee
perucTpanuu, a B ciydyae o0KajJoBaHMs OTKa3a AJMHHHCTpAIMM CEIbCOBETA, JAOKHOCTHOTO
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avna AZIMUHUCTpAllUU CEJIbCOBETa B MPHEME JIOKYMEHTOB Yy 3asBUTEINA JIMOO B MCIIPABICHUU
JIOMYIIICHHBIX ONEYaTOK M OIIMOOK WM B CiIydae OOKaJIOBaHHs HApyIIEHUS YCTaHOBICHHOTO
CpOKa TaKMX MCIIPABJICHUNA — B TEUEHUE MATH pabounX JHEH CO JHS €€ perucTpaLuy.

5.6. Ilo pe3ymbTaTamM pacCMOTPEHHS KaJIOOBI rIaBa ATMUHUCTPAIIUU CEITLCOBETA IMPH-
HUMAET OJJHO U3 CIEAYIOIINX peIIeHUi:

1) ynoBneTBopsier xanody, B TOM 4ucie B GOopMe OTMEHBI PUHATOTO PELICHHUS, UCTIPAB-
JIEHUs JTOMYILEHHbIX AJIMUHUCTpALMEN CeIbCOBETA ONIEYaTOK M OUIMOOK B BBIIAHHBIX B pE3yJib-
TaTe MPEJOCTABICHUS MYHULMIAIbHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CPEZCTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IIPAaBOBbIMU akTamu Poccuii-
ckoii denepanrv, HOPMATUBHBIMU TPABOBBIMH aKTaMU AJITAHCKOrO Kpasi, MyHHLIUTAIbHBIMA
IIPaBOBBIMHU aKTaMH, a TAKXKe B UHBIX (popmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

5.7. He no3nHee 1Hs, CIEAYIOLIErO 3a JHEM HPHUHATHUS pEILEHUs, YKa3aHHOro B I1.5.6.
AJIMUHHCTPAaTUBHOTO PETIaMEHTa, 3asSBUTEIIO B MMCBbMEHHONW (hOpMe U 10 KEeTAaHUIO 3asiBUTEIIS
B JIEKTPOHHOU (hopMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3ysbTaTaX PacCMOTPEHMS
KaIOOBI.

5.8. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKan00bl YKa3bIBAIOTCS:

a) HAMMEHOBAHKME OpraHa, MPEJOCTaBISAIOLIET0 MYHUIUIAIbHYIO YCIYTY, pacCMOTPEB-
IIEro ’Kajao0y, AOJKHOCTh, (paMuiIus, UMsl, OTYECTBO (IIPU HAIUYHMM) €ro JTOJHKHOCTHOTO JIUIIA,
IPUHSIBILIETO PEIIEHUE 10 XKao0e;

0) HOMep, JaTa, MECTO NPHUHATUS pELICHUs, BKIOYas CBEJCHHs O JOJDKHOCTHOM JIMLE,
pelieHye wim aeicTBue (6e3aeiicTBre) KOTOPOro 00KanyeTcs;

B) (pamMuiIMsl, UMsi, OTUECTBO (IIPH HATMYMM) WJIM HAMMEHOBAaHUE 3asiBUTEIIS,;

T') OCHOBAHUS JJISl IPUHATHS PELICHUS 10 KaJlo0e;

1) IPUHSITOE T10 JKaJlo0e perIcHuE;

€) B ciyyae, eciiu »kajo0a mpu3HaHa 0OOCHOBAaHHOW, — CPOKU YCTPAHEHUs! BBISABJIEHHBIX
HapyLIECHUH, B TOM YHUCIIE€ CPOK MPEIOCTABICHUS Pe3yibTaTa MyHULIUIIAIBHON YCIYTH;

) CBEJICHUS O MOpsAIKe 00XkKaJIOBaHUS IPUHATOTO T10 Kajio0e pereHus.

5.9. OTBeT Mo pe3yabTaTaM PacCMOTPEHHUS KANIOObl MOIINHMCHIBACTCS YHOIHOMOYEHHbBIM
Ha PACCMOTPEHHUE KaJI0Obl JOJKHOCTHBIM JIMIIOM OpraHa, IPeI0CTaBIISIONIEr0 MyHUIIUTIAIbHYIO
ycyry.

[lo xemaHuio 3asBUTENSI OTBET MO pe3yJibTaTaM PAacCMOTPEHHUS KaJoObl MOKET OBITh
IpeJCTaBJIeH HE MO3/IHEee JHS, CIEYIOIIETo 3a THEM MPUHATHS pellieHus, B popMe IEeKTPOHHO-
ro JIOKyMEHTa, MOJANKUCAHHOTO 3JIEKTPOHHON MOJNUCHIO YIOJHOMOYEHHOI'O Ha PacCMOTpPEHHE
XasoObl JOPKHOCTHOTO JIMLA M (WJIM) YHOJHOMOYEHHOTO Ha PACCMOTPEHHUE KaloObl opraHa,
BHJI KOTOPOM YCTaHOBIJIEH 3aKOHOAaTenbcTBOM Poccniickoit denepanumn.

5.10. OcHoBaHus A OTKa3a B YAOBJIETBOPEHUH KaJIOOBI:

a) HaJIM4Me BCTYIMBIIETO B 3aKOHHYIO CUJTy PELIEHUs CyAa, apOUTPa)KHOTO CyJia 10 Ka-
7100€ 0 TOM e MpeIMETEe U 10 TEM e OCHOBAHMSM;

0) mosaya >kajno0bl JUIIOM, TOJTHOMOYHSI KOTOPOTO HE MOATBEPKIEHBI B MOPAIKE, ycTa-
HOBJICHHOM 3aKOHOZATeNbCTBOM Poccuiickon ®enepanuu;

B) HAJIMYKME pElICHUd MO0 KanoOe, MPUHATOrO paHee B OTHOIICHUU TOTO XK€ 3asBUTENS U
110 TOMY € MPEIMETY 5Kaio0bl.

5.11. HcuepnsiBaromuii nepeyeHb OCHOBAaHUI HE JJaBaTh OTBET 3asBUTENIO, HE HAlpaB-
JATh OTBET IO CYLIECTBY:

OTCYTCTBHE (DaMUITUU WJIM TIOYTOBOTO ajjpeca 3asBUTENS (3a UCKIIFOUEHUEM Cllydasi, Koraa
*ano0a HarpaBIIsieTCsl Ha aJipec JIEKTPOHHOW MOYTHI MM MOCPEACTBOM MOpTaia JoCyaeOHOro
o0xajoBaHus);

coJiepKaHue B Kao0e HEleH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPAKEHHUH, YIrpO3bl KH3-
HU, 3/I0pOBbI0O U UMYILECTBY JOJKHOCTHOTO JIMIIA, a TaKXKE WICHOB €ro ceMbd. B ykazaHHOM
CiIy4ae 3asBUTEI0, HAIPABUBIIEMY KaI00y, COOOIIAETCS] O HEJOIMYCTUMOCTH 37I0YIOTPEOIeHUS
IPaBoM;
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TEKCT MUChMEHHOMW Xaslo0bl He TOIaeTCs MPOYTCHUIO. B yKa3aHHOM cilydae B TCUCHHE
CEMHU JIHEW CO JIHS PErHCTPAIMH KaJ00bl 3asBUTEIIO0 COOOIIACTCS O HEBO3MOXKHOCTH PAaCCMOT-
PETh KaI00y IO CYIIECTBY, €CIM ero (paMuIIUs U MOYTOBBIM aJIpec MOAJAI0TCSA TPOUYTCHHIO;

B MUCHMEHHOM kanio0e 3asBUTENS CONEPIKUTCS BOTMPOC, HA KOTOPHIH eMy HEOJTHOKPATHO
JIABAINCh MUChMEHHBIC OTBETHI MO CYIISCTBY B CBS3M C paHee HAIPaBISIEMBIMHU JKajlo0amu, U
IIPH STOM 3asIBUTEIIEM HE MPUBOISITCS HOBBIC JOBOJIBI MITH OOCTOSTENIbCTBA. B yKazaHHOM ciiydae
OpraH MECTHOT'O CaMOYIIPABJICHHUS BIPaBe MPUHATH PEHICHHE O 0€30CHOBATEILHOCTH OYEPEIHON
KAIOOBI ¥ TIPEKPAICHUH MTEPEIHCKU C 3asBUTEIIEM 0 JAHHOMY BOIPOCY IIPH YCIOBUH, UYTO YKa-
3aHHas KaJl00a W paHee HampaBJsieMbIe KaAJIOObl HANPABJSUINCH B OpraH MECTHOTO CaMOYIpaB-
JICHUS WIA OJHOMY M TOMY K€ JIOJDKHOCTHOMY JHIy. O JaHHOM PEIICHUN YBEIOMIISICTCS 3asBH-
TEJb, HAITPABUBIIIHN KaJI00Y;

OTBET 1O CYIIECTBY MOCTABIEHHOTO B jkajio0e BOMpoca HE MOXKET ObITh JaH 0e3 pasria-
IICHHUS CBEACHHI, COCTABJISIONIMX TOCYJApCTBEHHYIO HJIM HHYIO OXpaHseMyro QerepabHbIM
3aKOHOM TaiiHy. B ykazaHHOM ciyuae 3asBHTENIO, HAIIPAaBUBIIEMY kajo0y, coolImaercs o He-
BO3MOXXHOCTH JIaTh OTBET TI0 CYIIECTBY IIOCTABJICHHOTO B HEW BOIPOCA B CBSI3H C HEJOIYCTUMO-
CTBIO PA3TJIAIICHUS JAaHHBIX CBEJICHUM.

5.12. B ciydae yCTAaHOBJICHHS B XOJI¢ WJIH IO pe3yJbTaTaM PacCMOTPEHHS JKAIOObI MpH-
3HAKOB COCTaBa aIMUHUCTPATUBHOTO MIPABOHAPYIICHHS WIH MPECTYIUICHHS JOKHOCTHOE JIUIIO,
HAJICJICHHOE TIOJHOMOYHSIMH IO PACCMOTPEHHIO KaJI00, He3aMeIUTEIPHO HAMPABIISET UMEIO-
IIMECs] MATEPUAIIbl B OPraHbl IIPOKYPATYPHI.

5.13. 3agBuTens UMEET MPaBO HA MOJIyYeHHUE UH(OPMALIMU U JOKYMEHTOB, HEOOXOIUMBIX
JUTsE 0OOCHOBAHUS ¥ PACCMOTPCHHS KATOOBI:

0 BXOJISIIIIEM HOMEpE, 1O KOTOPBIM kKajio0a 3aperucTpUpoOBaHa B CHCTEME JISIOMPOU3BO/I-
CTBa;

0 HOPMAaTHBHBIX IMPABOBBIX aKTax, HA OCHOBAHUU KOTOPBIX OpPraH MECTHOTO CaMOYIIpaBJie-
HUS TIPEIOCTABIISICT MYHUITUITATIBHYIO YCIIYTY;

0 TpeOOBaHUSX K 3aBEPCHUIO IOKYMEHTOB M CBEJICHUI;

0 MeCTe pa3MeIICHUs Ha OPUITMAIIEHOM CalWTe opraHa MECTHOTO CaMOYIPABIICHHUS CIIpa-
BOYHBIX MaTEPHUAaJIOB IO BOMPOCAM MPEIOCTABICHUS MyHUIIUITATLHONU YCIYTH.



[Tpunoxxenue 1
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

«IIpenocrasieHue BbIIUCKU U3 Peectpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

Nudopmanus
00 MYHUIIMTIAJILHOM 00pa3oBannu bopoBckoii cebcoBeT KPYTMXHMHCKOIO paiioHa

AJTalickoro Kpasi , npeaocTaBJsiionieM
MYHUIUNIATbHYIO YCJIYTY

HaunmenoBanue oprana MeCTHOrO cCaMOYIPAaBJIEHUS, MPEIOC-
TaBJISIOUIETO MYHUIIUTIATIBHYIO YCIYTY

Anmvunuctpanus bopoBckoro
cenbcoBera KpyTuxuHckoro
pailoHa Anrtaiickoro Kpas

PykoBoauTens opraHa MECTHOTO CaMOYIIPaBJIECHMS, IPENOC-
TaBJISIFOIIETO MYHULIMNIAJIBHYIO YCIYTY

I'naBa cenbcoBera KykcoB Hu-
konai Hukonaesny

HaumeHOBaHME CTPYKTYpPHOTO MOAPA3JEICHUS, OCYIIECTB-
JISIIOLIET0 pACCMOTPEHUE 3asiBICHUS

HerT

PykoBonuTenb CTPYKTYpHOIrO MOApa3/IeieHMUs,
JISIOUIET0 PAaCCMOTPEHUE 3asiBICHUS

OCYIIECTB-

['maBHBIN crieruanuct
cesibcoBeTa ['opOyHOBa
Opna KapnoBHa

MecTo HaX0XJI€HHUS U OYTOBBIM ajpec

658740, Anrtaiickuil Kpau,
Kpyruxunckuii paiios, ceno
Boposoe, ynuuia Hosas, 1 15-2

['padux paboTsl (TprieMa 3asBUTENEH )

C 9-00 no 17-00
O6enennsrii nepepsis ¢ 13-00
10 14-00 gacoB

Tenedon, agpec HNEKTPOHHOM MOUTHI

adm-bor@yendekx.ru

Anpec ouMaNbHOTO caifTa opraHa MECTHOTO CaMOYIIpaBJie-
HUS, TPEJOCTABISAIONIET0 MYHUIIUTIAIBHYIO yCIyTy (B CiIydae
OTCYTCTBHSI — aJipec O(PHUIIMAIBLHOTO CaiiTa MyHHUIIUIIATLHOTO
o0pa3oBaHus)

http ://borovoe.krutiha.ru

Enusenii  mopran
www.gosuslugi.ru;

rocyaapCTBCHHbBIX U

MYHUIHUITAJIBHBIX

yeryr  (yHKimi)
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[Tpunoxxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON yCIYTH
«IIpenocraBnenue BeIMUCKHU U3 PeecTpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

CezneHust 0 MHOTO(YHKITMOHAIBHBIX IIEHTPAX
MPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX ycnyr3

CBegeHunsa 06 MoL]

MecTo HaxoXxaeHus
N NOYTOBLIV agpec

656064, r.bapHayn, [NaBnoBcKkun TpakT, 58r

Mpadmk paboThl

MH., BT., CP., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EOVHbIM  UEeHTp Te-
negoHHoro obcny-
XMUBaHUSA

8-800-775-00-25

TenedoH ueHTtpa | +7 (3852) 200-550
TenegoHHoro  06-

CNy>XMBaHNS

WHTepHeTr — caut | www.mfc22.ru
ML,

ALpec 3neKkTpoHHOM
noyThbl

mfc@mfc22.ru

CeegeHus o counmanax MoL|

Bunckun doununan MoLI

MecTo HaxoXxaeHus
N NOYTOBLIN agpec

659303, r.bunck, yn. NpombiwneHHas, 4.6

Mpadmk paboThl

MH., BT., CP., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EOWHbIN UEeHTp Te-
negoHHoro obcny-
XUBaHUA

8-800-775-00-25

TenedoH ueHTtpa | +7 (3854) 40-40-85
TenedoHHOro  06-
CNY>XUBaHNSA

bnaroseweHcknn gmunuan MoL|

MecTo HaxoXxaeHus
M NOYTOBLIV agpec

658672 p.n. bnaroseweHka, yn. JleHnHa, 97

% OpraHoM MeCTHOTO CAMOYNPABICHHMS YKA3HIBAIOTCS CBEICHHS O TeX MHOrOMYHKIMOHATGHBIX LEHTPAaxX

MPEIOCTABICHUS TOCYIHAPCTBCHHBIX W MYHHIWNAIBHBIX YCIYT,

C KOTOPBIMH 3aKIIFOYCHO COIJIaICHHUE O

MPEIOCTaBICHIHA MYHUIIUITATHHON YCITyTH
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[‘padpuk paboTsl

nH. - nT.: 8.00 - 18.00

EOvHbIM  UEeHTp

TEe-

necgoHHoro  obceny-

XnBaHUA

8-800-775-00-25

TenedoH LeHTpa

TenegoHHoro
CIYy>XMBaHUA

00-

+7 (38564) 23-9-65
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[Tpunoxxenue 3

K AZIMUHUCTPAaTUBHOMY PEriIaMEeHTY
MPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH
«IIpenocrasneHue BbIIUCKU U3 Peectpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

['maBe AIMHHUCTpALIUM CEJILCOBETA

oT

(HOJ'IHOC HaMMCHOBAHUEC HOPpHUIUYCCKOro Jula nu (baMI/IJ'II/Iﬂ,
HnMs, OTYECCTBO (nocne)mee - Ipu HaJ'II/I‘II/II/I) NnpeaACTaBUTEIIA
IOPpUANYICCKOTO JIMa (B ClIydyac €CJIM UHTCPEChI 3asiBUTCIIA
MNpeaACTaBJIACT yHOJ'IHOMO‘-IeHHHﬁ HpeI[CTaBI/ITeJ'II)), (l)aMI/I-
JIns, UMsI, OTYCCTBO (HOCJ’IGHHCG npu HaHI/I‘{I/II/I) 3asBUTCIIA -
(I)I/ISI/I‘IGCKOFO JiMa ujin ero nmpeacTaBUTCIIA (B CJIydyac eClin
HUHTCPEChI 3adBUTCIIA MPCACTABIACT Hpe,[[CTaBI/ITeJ'IB), PEeK-
BU3UTBI HOKYMCHTA, MNOATBCPKAAOMICIO IOJIHOMOYUA
MNpeaACTaBUTECIIA

MMOYTOBBIN aJpec:

IOPUANYECKUN ajipec:
(n71s1 3asIBUTENIS. — FOPUAMYECKOTO JIUIIA)

Tenedon/ agpec 3MeKTPOHHOM MOYTH

3anpoc

[Ipoury mpemocTaBuTh BHIMUCKY U3 PeecTpa 0ObEKTOB MyHHUIIMIIATHHON COOCTBEHHOCTH
Ha

(HaMMeHOBaHUE 00BEKTA, aJJPECHBIE OPUEHTHUPHI)
Beinucky u3 Peectpa npenocraButh

(TTOYTOBBIM  OTTIpABIICHUEM, BBIJAYa IPH
JUYHOM OOpAIlleHUH, HAIPaBUTh TOCPEICT-
BoM EnuHOrO mopTrania TOCyZapCTBEHHBIX U
MYHUIUNATBHON ycayr (pyHKUui) (HyX)HOE

yKazarb))

[TonTBepknato cBoe corjacue Ha 0OpabOTKY MEPCOHAIbHBIX JAHHBIX B COOTBETCTBUU C
TpeboBanusiMu denepanbHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepcoHalbHBIX JaHHBIX).

[lepcoHanbHbIe JaHHbBIE TEPEJAIOTCS C COTTIACHEM UX 00pabOTKH C Hc-
HIOJTb30BAaHUEM CPEJICTB aBTOMATH3alNHU MM 0€3 NCHOIb30BaHMs TaKUX CPEACTB, ecu 00paboT-
Ka MEePCOHAIBHBIX JJAHHBIX 0€3 NCIOJIb30BAHUS TAKUX CPEJICTB COOTBETCTBYET XapakTepy JAeHcT-
BUH (omepaiuii), cCoBepIiIaeMbIX ¢ NMEepPCOHANbHBIMU AaHHbIMU. Coryiacue Ha o0paboTKy mepco-
HAJIbHBIX JTAHHBIX JIEWCTBYET HEOTPAaHUUYEHHOE BPEMS.

(moamuce) (®.1.0.)
« » 20
(mara)
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[Tpunoxenue 5

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON YCITYTH
«IIpenocraBnenue BeIMUCKHU U3 PeecTpa
00BEKTOB MYHUITUTIATBHONH COOCTBEHHOCTHY

bnok-cxema IMOCJICA0OBATCIIPHOCTH aIMUHUCTPATUBHEBIX MIPOLEAYP

IIPU IIPEIOCTABICHUN MYHULUIIAIBHON YCIyTH

«[IpenocraBnenust BoIucKU U3 Peectpa 00b€KTOB MyHULIMITATIEHOM COOCTBEHHOCTH)
(cocraBisieTcst OpraHaMu MECTHOTO CaMOYIIPaBJICHUsI CAMOCTOSITENIbHO Ha ocHOBe pazzena I11

AJMUHUCTPATUBHOTO perjiaMeHTa)

brok-cxema IpeaoCTaBIICHUA MYHHHHHaHLHOﬁ yCiayru

[Ipuém u peructpanus 3asBICHUS, TOCTY-
MUBIIETO OT 3asIBUTEIIS

l

Paccmotpenue 3asBieHus 0 NpeoCTaBICHUN
MYHHUILUITAIIBHOW YCIYTH

4

A

9

Brimaua cpaBku, Konuw,
BBIIIMCKH MJIM aKTa U3 I10XO-
3SIMCTBEHHEIX KHUT

Brinaua yBenomiienust 00 Boigaua yBenomienus 06
OTKa3€ B IIPEIOCTaBICHUU OTCYTCTBHH 3allpaliuBae-
MYHUILUIIAJIBHON YCIyTH MBIX CBEJICHUU




[Ipunoxenue 6

K AIMHHHUCTPaTHBHOMY PErjaMeHTy
IpeI0CTaBICHUS MyHHIIMTIAIBHON yCITyTH
«[IpenocraBnenue Bemucku u3 Peectpa
00bEKTOB MYHHIINTIAILHON COOCTBEHHOCTI

KoHTakTHBIE AaHHBIE AJIS TOAAa4YH kajlo0 B CBSI3U C IPEJOCTaBICHUEM
MYHULUIIAJIBHON YCIyTH

AIIMI/IHI/ICTDaI_II/ISI MYHHUITUITIAJIBHOT'O

oOpasoBanus KpyTuxuHckuii paiiod

Anpec : 658750, Anraiickuil kpaid, Kpyruxunckuit
paiioH, ¢. Kpyruxa, ynuna Jlenunrpaackas, gom 32
Tenedon : ( 8385) 2-22-77

PykoBonmuTens : rinaBa AJIMHUHHUCTpallMM —paiioHa
JatinoB Cepreit AHaTOIBEBUY

AIIMPIHI/ICTDaIII/Iﬂ MYHHUIUTIAJIBHOT'O
06D2130B3.HI/I$I EODOBCKOﬁ CCIBbCOBET

Anpec : 658740, Kpytuxunckuii paiion, ceno bo-
posoe, ynuna Hosas, 1 15-2

Tenmedon : ( 8385) 2-83-33

PykoBoauTens : rinaBa cenbcoBeTa

Kyxcos Hukonaii Hukonaesuu




